Student workers open new
boxes and compare the
content to the manifest to
determine
missing/deselected titles.
Missing titles are reported

to me for claims

Items are checked in.
Monographs are barcoded,
and labelled using the
marcive barcodes and labels
while serials receive

institutional barcodes and

student workers print labels

for each item

Student workers shelve items across the

library’s Government Documents section

Items are assigned a

When boxes arrive, student o
University of Alabama
workers compare the o
) Libraries barcode and

content to the manifest and
o o student workers create
determine if any are missing )
labels for each item

Student workers shift shelved materials to

create room for new materials
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