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New Depository Librarian’s Institute

December 2-3, 2015
Presented by the Office of Outreach & Support, LSCM
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Serving Libraries at GPO

Director, GPO — Davita Vance-Cooks

Superintendent of Documents —
Mary Alice Baish

Library Services and Content Management
(LSCM) — Laurie Hall

* Library Technical Services

* Projects and Systems
* Qutreach and Support
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Library Services and Content Management
Outreach & Support

Ashley Dahlen, Bridget Govan, Jaime Huaman, Joe Paskoski, Kathy Bayer, Lara Flint
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Mission/Goals of the FDLP—-
Free Public Access

* GPO history

* FDLP history

* Public access requirements

* Benefits of being a Federal depository library
* Depository Library Council (DLC)

Joe Paskoski, GPO
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GPO History

Q: Why do GPO staff get excited every March
4 to celebrate an event that took place in
18617

<@ Oh yeah.
This guy also got inaugurated on that day.

Image source:
http://www.americaslibrary.gov/jb/civil/jb_ci
vil_lincoln2_1_e.html
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GPO History

Q: What important event happened on March 4,
18617

A: GPO officially opens as an agency.

+* One other small event that day: Abraham Lincoln was
inaugurated as our 16th President.
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“Publick Printing” & T ———
GPO’s Origins ‘
Early printing was performed on
contract by newspapers and
other private printers.

— Complaints of high costs,
ineffective service, and repeated
scandals of contract printing

Congress established the
Government Printing Office.

— GPO almost immediately
provided a reduction in costs,
vastly improved service, and
eliminated scandal.

Register of Debates
(contracted to Gales & Seaton)
March 4, 1826 edition

Source: “A Century of Lawmaking” Web site
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GPO History — Changes in Printing

* Early 20th century - GPO acknowledged as the world’s largest
printing organization, aka the “big shop”
* GPO’s past is the story of moving through successive changes in
printing technology.
— Well into the 1960s, GPO used machine typesetting supported by improving
press technology.
— 1967 saw the installation of the Linotron, a computerized typesetting system
developed specifically for GPO’s unique needs.

Source: GPO Historic
Photo Collection

£ .
GPQO uU.S. GOVERNMENT PUBLISHING OFFICE | Kaseping America www.gpo.gov | facebook.com/USGPO | twitter.co

GPO History — Digital Era (1960s to today)
* GPO workforce: 8,000 (1970s), about 1,700 (today)

* GPO now produces:
— Online databases of congressional and agency documents
— eBooks

— Passports and smart identification cards with electronic
chips carrying biometric data

— Print products on recycled substrates using vegetable oil-
based inks

— Public presence not only on the web but on social media

* GPO name change to Government Publishing Office
(2014)
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FDLP Mission

Established by Congress to ensure that the American
public has access to its Government’s information (Title
44, United States Code, Chapter 19)

The FDLP is based upon these three principles:

— Federal Government information products within scope of
the FDLP shall be made available to Federal depository
libraries.

— Federal depository libraries shall be located in each State
and U.S. Congressional District to make Government
information products more widely available.

— Federal Government information in all media shall be
available for the free use by the general public.
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FDLP History

* Act of 1813: Authorized distribution of one copy of House and
Senate Journals to select university and state libraries and
historical institutions

— American Antiquarian Society earliest known depository (1814)

* Depository distribution management moved around
— Secretary of State (Act of 1813)
— Department of Interior (Printing Act of 1852)
— GPO (Printing Act of 1895)

* Depository libraries designated by
— Secretary of the Interior (1857-1895)

— Representatives authorized to designate a depository from own
district (1858), and two (Depository Library Act of 1962)

— Authorized each Senator to assign one depository in own state (1859),
and two (1962)
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FDLP History

» Different library types added to program

— Libraries in executive departments (1895)
Military academies (1895)
Land grant colleges (1907)
Federal agencies (1962)
Highest appellate courts of the states (1972)
Law libraries (1978)

* Regional/Selective system created (Depository Library Act of
1962)

— Regional libraries designated as regionals by a Senator

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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History of the FDLP

FDLP milestones:
— First Monthly Catalog appeared (1895)
— Executive branch publications distributed (1895)

— SuDocs Classification System developed by GPO
librarian Adelaide Hasse (1895-1903)

— First Biennial Survey of Depository Libraries
conducted (1947)
— Weeding permitted (outside of supersession) under
regional/selective system (1962)
*144 libraries subsequently join the FDLP 1962-3

— GPO distributes microfiche to depository libraries
(1972)
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History of the FDLP

FDLP milestones:

— First CD-ROM distributed to depository libraries
(1988)

— Catalog of U.S. Government Publications, an online
public access catalog, launched (2006)

— Multi-year project to digitize and convert Historic
Shelflist cards dating from the 1870s to 1992 for
inclusion in the Catalog of U.S. Government
Publications began (2012)

— LSCM cataloging in new bibliographic standard:
Resource Description and Access (RDA) (2013)

on the goan on the shelf. £
Our Rich History — History of GPO’s Federal
Depository Library Program
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https://www.youtube.com/watch?v=vRFACkDd9d0
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GPO History — Online Milestones

"GPO Access Law*

— Government Printing Office Electronic
Information Access Enhancement Act of 1993 7(1:,:

enacted (Public Law 103-40) I ces.s.|

— GPO Access service launched; available by
subscription, free to depositories (1994)

— GPO Access free to all users (1995)

GPO’s Federal Digital System (FDsys)
2 — FDsys launched (2009)
F SYS — GPO Access retired (2012)

CERLS R — FDsys has over 50 collections from all three
branches of the Federal government
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Public Access Requirements

* Congress established the FDLP to ensure that the
public has access to Federal Government information
of public interest or educational value.

e The Program provides Federal Government
information products at no cost to designated
depository libraries.

* Depository libraries, in turn, provide local, no-fee
public access in an impartial environment with
professional assistance to information produced by
the Federal Government.
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Public Access Requirements

Not just physical access to your facility and depository
resources - it involves:

— Bibliographic identification of depository resources

— Physical access to depository resources not ONLY by
primary users, but by the general public

— Sufficient computer capabilities to use online Federal
depository library materials

— A commitment to staff training to ensure the provision of
reference services in the use of U.S. Government
information
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Public Access Requirements

* Federal depository resources must be available free
to all regardless of library affiliation, disability, age,
residency, or other patron status.

* Impediments include physical barriers to access or
any activities, policies, sighage, website language,
etc. that discourage or dissuade library patrons from
using the library’s depository resources.
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Non Requirements

Libraries are NOT required to provide:

— Circulation privileges to non-primary users, although they
may choose to do so

— Remote access to FDLP databases

— Free printing or photocopying

— Access to depository resources during all hours that the
building is open

— Anonymous patron access to depository resources

— U.S. Government services or resources not in the FDLP,
such as fee-based resources

— Access to anyone who poses a threat to library persons or
collection
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Security and Building Access

To protect library staff, facilities, and collections,
depository libraries may :

— Require patrons to sign a guest register for building access
— Require identification for building access

— Conduct a reference interview to screen visitors to ensure
there is a need for depository material

— Escort users to the depository collection
— Restrict library users to use only the depository collection

— Limit access to collections to primary patrons during late
night hours when the library is short-staffed
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Facilities with Limited Access

Depository libraries with access restrictions, such as military
facilities or Federal buildings, must still provide free, public
access to the extent feasible.

For facilities with limited access, appropriate measures include
requiring visitors to:

* Make arrangements in advance

* Show identification

* Have an escort in order to access depository resources

If this poses too many challenges for the library user, assist the
patron by phone, email, or other form of communication.

5@
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Security and Computer Access

Depository libraries may:
* Require patrons to present identification

* Require the signing of a computer use register, signup sheet,
or log

* Use an authenticated log-in to access computers or public
networks

* Use special or generic passwords or visitor cards
* Set time limits for use
* Require patrons to use sign-up sheets

* Mediate access to electronic formats and online depository
information resources (if filtering cannot be disabled or age
restrictions cannot be circumvented)

* Reserve specific computers for depository patrons

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Computer Resources

Depository libraries may:

* Mediate services if state laws, network security measures, or other
factors require filtering of websites

Libraries should:

e Communicate available workarounds to the filters (Library-wide
signage and policies must also communicate these workarounds.)

* Have the ability to install on library computers DVD/CDs or
circulate to patrons

* Allow printing from computers or mediate access
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Access to Microfiche

* Microfiche readers must be available if the library
has depository microfiche in the collection.

* Additional capabilities for microfiche readers, such
as printing, scanning, and saving or sending digital
files generated from microfiche resources is also
encouraged.
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Benefits of being a Federal Depository Library

Perhaps most important and valuable - the wealth of
experience among the staff of the FDLP libraries and
GPO's experienced staff, which form an incredible
level of Federal Government information expertise
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Top Ten Benefits Afforded To All FDLP Libraries

1. Free Federal information products in a variety of
formats to supplement existing library material and
to provide access to unique material

2. Free cataloging records from the national authority
on U.S. Federal publications

3. Free, permanent public access to online content
from GPO partners — often fee-based or restricted

4. Educational opportunities — training the next
generation of Government information specialists

5. Collection development opportunities — important
in an era of declining budgets
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Top Ten Benefits Afforded To All FDLP
Libraries

6. Consulting and networking opportunities from GPO
and with fellow Government information experts

7. Free FDLP promotional material

8. Opportunity to participate in pilot projects with
GPO to test new processes and technologies

9. Ensuring that dedicated Government information
professionals remain on staff - critical in this time of
hybrid collections where it is necessary to build and
maintain collections of local interest and navigate
the broad range of information resources

10. Enhancement of the status/prestige of an
institution designated as an FDLP member
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Depository Library Council (DLC)

* Established in 1972 to advise the Public Printer and
the Superintendent of Documents on matters
relating to the FDLP

* |ts antecedents go back to 1963 when seven
librarians were asked by the Public Printer to serve
on an advisory committee on depository libraries

* Original advisory committee formed at the
recommendation of the Senate Committee on Rules
and Administration during its consideration of
revised legislation on depository libraries
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Depository Library Council (DLC)

* DLC consists of 15 members appointed by the GPO Director.

* Members serve 3 year terms, with 5 members retiring each
year and 5 new members entering. Members may be
reappointed for a second term.

* All appointments to DLC are made by the GPO Director after
consideration of recommendations from DLC, library
associations, and others as deemed appropriate by the GPO
Director.

* Members represent a cross section of the various types of
libraries in the FDLP.

* At least half of the DLC's members work in depository libraries
and have experience providing services for Government
information.
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FDLP.gov

(formerly Desktop)

Best place for:

* FDLP news feed and
announcements

* Legal Requirements and
Guidance

* Operational tools
e DSIMS, Item Lister,
WEBTech Notes, etc.

* GPO Training/webinar info

* Promotional materials

Information on LSCM projects
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Navigating FDLP.gov
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DFDLP

Search

Federal Depository Library Program

i

ABOUT THE FDLP

SUPERINTENDENT OF DOCUMENTS
FEDERAL DEPOSITORY LIBRARIES
DEPO Y LIRRARY COUNCIL
FDLP ACADEMY
BOUT THE PROGRAM

PARTNERSHIPS
PROJECTS

VIEW OUR QUICKSTART GUIDE

October 19 - 21,2015 1) Arlington, Virginia

Three days of knowledge, information-sharing, networking, and enrichment await you. Visit our Join the FDLP

for more information.

Home
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Search ~
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fdlpoutreach@gpo.gov
202-512-1119
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Using askGPO - tips

* askGPO is agency-wide, not just for LSCM

— The categories of greatest interest to you are:
* Federal Depository Libraries
* FDsys

* The first time you use askGPO, an account is
automatically created with the e-mail you
used to submit the question.

— Your askGPO login is separate from your internal login (for
www.fdlp.gov)

— Password confusion? See: http://www.fdlp.gov/requirements-
guidance/instructions/377-passwords-used-in-depository-libraries

— You can review all your past askGPO questions.
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Using askGPO — more tips

* Why so many categories? The idea is to help
get your question to the right person at the
beginning.

— Please read the categories closely!

* If no category is appropriate, choose “Other

Depository Library Issue” or “Ask a Librarian”
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Conferences and Training - FDLP Academy

DFDLP

Federal Depository Library Program

Home

ON TOOLS REQUIR

Three days of knowledge, information-sharing, networking, and enrichment await you. Visit our
for more information.
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Search ... Search

ABOUT THE FDLP

SUPERINTENDENT OF DOCUMENTS
FEDERAL DEPOSITORY LIBRARIES

A
FDLP ACADEMY Basics 6
= = Soirene BOUT THE PROGRAM

FDLP EVENTS CALENDAR
PARTNERSHIPS
PROJECTS

FILE REPOSITORY ? I

VIEW OUR QUICKSTART GUIDE

October 19 - 21,2015 ) Arlington, Virginia

Join the FDLP 9

LEARN ABOUT THE BENEFITS
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http://www.fdlp.gov/about-the-fdlp/fdlp-academy

FDLP Academy

Home | About the FOLP ' FDLP Academy.

FDLP Academy

Details
Last Updsted: Februsry 24 2015
Published: September 10 2014

T) FDLP ACADEMY [l

:ngage and Empower through Educatio

Welcome to the FDLP Academy

The gosl of the FDLP Academy is to:

- Inform and educste the Feders! depository fibrary community sbout Federal Government informstion resources;
- Assist Feders! depository libraries in better serving their communities: and

- Advance Govemment information literscy.

Through this colisboration between the U.S. Govermment Publishing Office (GPO), Faderal depository libraries, snd ather
Feders| agencies, FDLP library pariners and the public will be betier engaged and empowered with Feders| Government Stio e FOLR Events Calerder Of events

Volunteer
to present!

Present a Webin@r

See the
calendar

to see ng events. Click on

GOVERNMENT PUBLISHING OFFICE | Keep

20



Webinars

FDLP webinars have been
rocorded and ara freely available

webinars.

FDLP Training
Assistance Center
Access and share training tools
and resources for Federal

Govemment information. Leam
More

FDLP Academy

Training Videos

GPO staff members are
developing a sute of FDsys and

for viewing and sharing View past other educational videos View the

training videos

FDLP Coordinator
Certificate Program
Introduciog the FDLP educational

course sanies for depository
coordinators. Leam more here

Request Training or
Volunteer to Train

Usa GPO's virtual training tool for

your FOLP-related event or
roquest virtual raming o be
taught by GPO stalt. Request
raining

Conferences

EDLP Events and
Canfarances are designed to
showcase Federal products and
senvces and address issues

vernment Informati

Ac U oV il
on the goand on the shelf. %;

http://www.fdlp.gov/about-the-fdlp/fdip-academy

Many training
options are
available, both in
person and online

FDLP Events and
Conferences are
great networking
opportunities

related 1o the FOLP.
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FDLP Academy

http://login.icohere.com/public/topics.cfm?cseq=1172

E)FDLP ACADEMY

5
o

Pubhc Discussion Board  FOLP Academy: Webinars and Webcasts

- = R
B
Inciana Ly s S Fadecal Documents, W Aty How  Stte Adminstratort &

‘StateAmerka - & Portal 9 Acgs an Data Reh Took for Sta Amisiratort o1 '
Telioa our Siory weh Data Ste Admeustatert e '
Promosng the Degostory Coltcton Whie Sugocrtng Resear:  Site Adminstator! " ' OMOSNS P06 AM

Oxcunational Emeioyment Statsiis: Oring D3 0ot Occisa  Sie Admiistrator ] 1 osawssso2em

Fagers Decositon Colections Case Sugges 1

T oa2ens 112 AN

Getin o Grad Shudents. Goverment Oocumerts e LIS Gy Stie Admiistratort

Crosstoads Research $00 of State ang F Ste Admiisiaton)

Eiannng vour Esderal Cepcatiory Caleration Ste Admsstatort '
Gaueenment intoematon Onies St Admis¥atort '
GBO Par cts. Expanding Access T 1 n + oens 100
Buying P Compang Persona Expengnesala  Ste Admeistatort @ ' o
ENGa003 Humantes Students o Commment Inbimaton Ste Admstator! ' 3zom
‘Coraucting a Community Needs Assessment st Admsyatort ' 264
S Admevstatort = + 20w 1128 A
st Adminsyatort e t navessew
St Admesatert e e 209m
St Admesstatort ™ '
Sita Adminsiatort B '
‘st Admieswatort 1

www.gpo.gov | faceboo




FDLP Academy Archive

http://login.icohere.com/public/topics.cfm?cseq=1172

Depository Library Community Webinars
Webinars on various topics by FDLP ity

Federal Agency Webinars
recordings of Federal agency p conducting webii for the FDLP community.

FDLP and C&I Webinars

= Uﬂ Webinars conducted by GPO staff about y library op 3 i and services. Ci
‘0‘ of Government information resources topics are also found here.

GPO's Federal Digital System (FDsys) Webinars

and indexing and lifecycle management

E DSYS Leamn to nawgale FDsys through ry and discover and tips for searching, and delve into specific FDsys

collection:

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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FDLP Academy — Request Training

SFDLP

Federal Depository Library Program

Home

REQUEST FOR FDLP TRAINING AND USE OF GPO'S
VIRTUAL TRAINING ROOM

Requests aspect ofUS Library o depository lbeary
We wi ry and o
s g sessions are y rea any Bbeary o Federal OC aes
are available for a5 a class of your Omer a0 offared on a regular

basis and announced through FOLP ema aierts

Fields marked with an astersk (") e required

Name*  Fut Nama

Phone  Please include area code

Emat*

Institution Information

Depostory Library Number

http://fdlp.gov/component/rsform/form/32-request-for-fdlp-training-and-use-of-gpo-s-virtual-training-room

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Overview of FDsys and the CGP

FDsys — GPO’s Federal Digital System
www.fdsys.gov
= Digital Repository for official versions of certain
collections of electronic Government documents

CATALOG OF U.S.
FDsvs

FEDERAL DIGITAL SYSTEM

AMEACAS ALTHENTIC GOVERSMENT INFORMATION

CGP —GPOQ’s Catalog of U.S. Government Publications

http://catalog.gpo.gov

= Catalog for Federal publications only

= Preceded by the Monthly Catalog of U.S Government
Publications

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Overview of FDsys

About GPO | NewsroomiMedia | Congressional Relations | Inspector General | Careers | Contact | askGPO | Help

B

G US. GOVERNMENT PRINTING OFFICE | Keepidf Ameitica |nformied
N

= g T

FDsys:

= Code of Federal Regulations.

.
GPO's Federal Digital System
About FDsys = Compilation of Presidential Documents
Search Government Publications F SYS FEDERAL DIGITAL SYSTEM b= o=
Browse Government Publications .+ Congressimal Docurments
FDsys Tutorials

« Congressional Hearings

Customers BESi B PR el « Congressional Record
Find the latest GPO Services & Products “""w“" by « Congressional Reports
PEr— * Consttution of the Unted States of
Find it howyou car B Baskions wih America: Analysis and Interpretation
&0 ) « Economic indicators
s Fiscal Year 2015 « Federal Register
e BUDGET Budget of the U.S. Government « Public and Private Laws
depository lbraries & the Catalog of US. || st o The Budget of the U.S. Government and +:AiadSiaeacude
‘Government Publications are currently « United States Courts Opinions
Perspectives and Historical Tables will be * Browse All
available the week of March 10th.
L RS Moments in Histor
PDF > ¥
Moolle App> = Post JFK Assassination Audio Tape
Browse > Recordings

* President Nixon's Watergate Grand
Jury Testimony Transcripts

= The 9/11 Commission Report

= The Financial Crisis Inquiry Report

« President Obama's Public Papers

Health Care Law
Patient Protection and Affordable Care

Act
Public Law 111148
PDF >
Text >
722 North Capitol Street, NW, Washington, DC 204010001 202.612.1800 Sitemap | EulkData | Frivacy | Accesibility

MEOOBR

OVERNMENT PUBLISHING OFFICE | Kse America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Overview of FDsys

[ document.pdf - Adobe Acrobat Pro

File Edt View Window Helg

AUTHENTICATED
U.S. GOVERNMENT
INFORMATION

GPO,

Tuesday, March 4, 2014

Daily Digest

HIGHLIGHTS

See Résumé of Congressional Activity.

Senate

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twi com/usgpo

Overview of FDsys

United States Goy Printing Office, certificate issued by VeriSign CA for Adobe CDS.

l ZI Signature Validation Status

Document certification s valid, signed by Superintendent of Documents
? <pkisupport@gpo.gov>.

- The Document has not been modified since it was certified.

- The signer's identity is valid.

Dzges

[ LegalNoice... | [ signature Propertis... | [ cClose |

HI IO o

See Résumé of Congressional Activity.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twi com/usgpo
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CATALOG OF U.S.
GOVERNMENT PUBLICATIONS

‘Welcome to the Catalog of U.S. Govemment Publications (CGP)! The CGP is the finding tool for federal publications that includes descriptive records for historical and current publications and provides direct links to those that are available
oniine. Users can search by authoring agency, ttle, subject, and general key word, or click on *Advanced Search for more options.

The catalog offers you the option to find a nearby Federal Depository Library that has a particular publication or that can provide expert assistance in finding and using related U.S. goverment information. Click on the titie of interest from
‘your search results list. Then click on the Locate in a Library link within the displayed record

Also try our federated search engine Metal b to refrieve reports, articles and citations by simuitaneously searching across multiple U.S. Federal Government databases.

NEW:

o =41

Please click here to view all current Goverment éBooks in the CGP. For Help information, please see the CGP Help page.

Preferences - Advanced Search - EDLP Sign In

‘Example: il “environmental impact statement” NOT draft
Keyword(s) ~
G Clear
Help - About
Goverment Information Locator Service (GILS) Archive Zip File

Aservice of . US.

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

U.S. Government Information

e goand on the shelf. E.[)

Collection Development — Meeting
Library Patron Federal Information Needs

Identifying the Federal Government information
needs of current and potential patrons and
selecting or providing access to materials that
meet their needs

Regular collection development helps ensure users
needs are continually being met.

Collection development policies are

strongly recommended.

Kathy Bayer, GPO

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Depository Library Collections

Legal Requirements and Program Regulations of the
Federal Depository Library Program #8: Depository
libraries must provide access to FDLP content.

FDLP content consists of:
* Tangible Resources (print, fiche, CD-ROMs, etc.)
Online only publications
GPQO’s Metalib resources via the CGP
Official Content Partnership Resources

Agency Subscription Databases

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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GPO’s Metal.ib via catalog.gpo.gov

MetaLib GPO Help | CGP | Suggest a Resource

Basic | | Advanced | Expet | AZResourcelist | My E-sheif
‘ Search | Results

Search
Basic
| <)

Weleome to Metalib, a service of the Catalog of U.S. ublications (CGP)! MetaLib is a federated search engine that searches multiple U.S. Federal gov
retrieving reports, articles, and citations while providing diract inks to selected resources avaible oniine. To learn more, view additional brief or detailed search information

@ General Resources ©) GPO Resources
(Bookstore + CGP + FDsys)

Asenics of the Supsrintendent of Documents, U.S. Government Publishing Office.

Frivacy Folicy
Turn Off Auto Refresh

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/u
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Content Partnerships

The following is a list of current partnerships. ‘

Copy CSV Excel PDF Print

Show| 5 L= entries Search

Title $ Description

o

msttutons) = catesof FDLIP, gov > Abo utt he
Historic Government Rovides pommac publc access i Central University Libraries .
e tommanave Somesaus comnmen (LR TR | ED| P > Partnerships

publications distributed by GPO during

n World War It University
Thurgood Marshall Law
Historic Publications of the  Provides permanent public access to  Library, University of
United States Commission  historical and current publications of Maryland School of Law Content L' t H I d b t h
on G Righs IbeUS. Conmissionon CiRigNs. 5, Commsionon G Istinciuaes bo

Rights .
WP content and service
University Library of Case
Census 2000 data issued by the

Seane 2 Consus Buroau in comma. dolinited. 1+ oooo Unhersiy, - Contert pa rt ners h | ps

Census Bureau
ASCII format

Making publications that were
distributed to federal depository Indiana University-

CIC Floppy Disk Project Content
libraries on floppy disk available over  Bloomington Libraries

the Internet.

Provides permanent public access to

the Web sites and publications of University of North Texas
Cybercemetery Content
defunct U.S. Government agencies Libraries

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

Agency Subscription Databases
FDLP.gov > Requirements and Guidance > Collections and
Databases > Agency Subscription Databases

— Included are Homeland Security Digital Library and Public
Health Reports

Home = Requirements & Guidance = Collections & Databases ' Agency Subscription Databases

Agency Subscription Databases

Details

Last Updated: September 24 2014

Published: October 15 2012

Through participation in the Federal Depository Library Program, Federal depository libraries have no-fee

access to a variety of agency subscription services.

Federal depesitory libraries can request access to the following services:

» Homeland Security Digital Library (HSDL)
* Public Health Reports
= USA Trade® Online

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

27



Access U

S. Government Information -
on the goand on the shelf. 1-)

Collection Lists

FDLP.gov > Requirements and Guidance > Collections and
Databases

* Basic Collection (providing access to all titles on this list is
required)
* Suggested Core Collections

* Essential Titles for Public Use in Paper or Other Tangible
Format List

* Agency Subscription Databases

* CGP: catalog.gpo.gov

* New Titles Lists, including New Electronic Titles
* GPO’s Metalib

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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FDLP Basic Collection

Home | Requirements & Guidance ~ Collections & Databases - Basic Colectiof

Basic Collection Titles which support the public's right to
o know about the workings and essential
Every Federal depository library is required to have the e ..

immediate use. activities of the Federal Government

These titles are vital sources of information that support the public’s right to know aboxf
subject to change

et EVEry Federal depository library is

Resource Description

Sl Zleeneono required to have the titles in the "basic

housing, and geographic information and
States, Puerto Rico, and the Island areas

i collection" accessible for immediate use

(GPO), designed

about the Federal Government, which issues the publicabons
and information products disseminated by the GPO's Federal
Depository Library Program

Catalog of Federal Domestic The CFDA lsts all Federal programs available to State and local  PREX 220 0853-A01 (L) online only
Assistance (including the District of Columbia): federally-
fan tribal governments; Territories (and

of the United States; domestic public, quasi-public.
and private proft and nonprofit organizations and insthutions.
specialzed groups, and mdiiduals.

Catalog of U.S. Government The CGP is the finding tool or federal publications that inciudes  GP 3 /8.3 0557-F (£L) online only
Publications for histoncal and and

provides direct links 1o those that are available online. Users can

search by authoring agency. e, subject, and general key word,

or use Advanced Search for more opbions.

Code of Federal Regulstions This s the annual editon of the genaral and permanent rules A 2.10673 0572801 (EL)  online, print,
published in the Federal Register by degartments and agencies 05728 (P) and miercfiche
of the Federal Gavernment 0572.C (MF)

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Iltem Number System

The system is how GPO groups materials together
that are published by a Government agency or sub-
agency (by title, by category such as “General
Publications”, etc.)

In most cases, there are different item numbers for
each format so you can select by format.

— (P), (MF), (CD), (DVD), (EL), (E), multiple formats or
unknown

Your depository’s item number selection profile is
the list of item numbers your library has selected.

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

Access U.S. Government information D
on the goand on the shelf. 59

Item Number Selection Requirements

Until recently, all libraries were required to select
0556-C and 1004-E. This regulation has been
rescinded. Selectives can select any number of item
numbers (including zero) if they choose.

Selectives may select only one tangible format of a
title. Regional depositories are required to select at
least one tangible format for all items but may select
titles in both formats.

* Some item numbers are available only to regionals

and/or law libraries.

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Selecting Online Only (EL) Item Numbers

There is no requirement to select any item number,
unless you're at a regional depository.

Some reasons to “select” online only (EL) item
numbers:

— “Locate in a Library” feature in the CGP

— Use of various collection tools is easier.

— Sometimes agencies decide to switch formats.

— Your library acquires catalog records from a vendor and
has profiled to acquire records for all formats based on the
FDLP item number profile (a requirement for FDLP
Cataloging Record Distribution Program participants).

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Item Lister

* Lists selected and/or non-selected item numbers
* Updated daily

* Described at FDLP.gov > Requirements and Guidance >
Instructions > Item Lister

1062-C-05 1062-C-27 1062-H 1063-H-03
1063-K-02 1063-K-11 1063-K-12 1063-K-13
1063-K-15 1063-K-16 1063-K-18 1063-K-19
1070-N-02 1070-N-05 1089-C-01 1089-C-02
1089-Q-01 1089-U-06 1089-U-11 1089-U-30
1094-A-02 1095 1095-A-01 1100-B-04
1151-A

Library #-has selected 19.51 % of the total items offered.

Item Numbers Selected -> 2011
Total Possible Selections -> 10305

*Item Lister data file updated Wed Mar 04 14:46:46 CST 2015

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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List of Classes

» Official list of publications

available for selection o s
(SuDocs: GP 3.24:year) EE N

* Published in print and Tr——
online

* Format designations- (P),
(MF), (E), (EL), (CD), (DVD),
(FL) A
* Described at FDLP.gov >
Requirements and Guidance
> Instructions > List of
Classes

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Depository Selection Information Management
System, or DSIMS

* Tool used to view and manage your library’s item number
selection profile

* Log in with library number and internal depository password

— Item numbers you drop are processed immediately and
removed from your profile.

— Item numbers you add for online materials are added
immediately to your profile.

— Item numbers for tangible materials you wish to add to
your library’s profile are processed by GPO at the
beginning of the Federal fiscal year on Oct. 1

* FDLP.gov > Requirements and Guidance > Instructions >
(DSIMS)

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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DSIMS

Shows the “Selection Profile” screen, where item number adds
and drops are made.

2FDLP ot 2ot

DSIMS Al ltems "/ Paper |/ Online "}/ Electronic )/ Microfichd
Search available item numbers{All Products V[ | G0
o Current Selection Profile for Library_
R — (Drop ) (Swap ) ( Download CSV )
Seleciion Profile
List Of Classes (PDF) <<first <prev 1 23 4/5/6/7 8 9 10 next> last>>
List of Classes Data Select Item Number Status Date Active (YYYY-MM.DD;
Eiles
— O 1008-D-03 Active 2015-02:24
DSIMS Tutorial
[} 0806-A-30 Active 2015-02:23
[} 0769-A-13 Active 2015-02-12
[} 1035-E-01 Active 2015-02-10
[} 1035-D-02 Active 2015-02-10

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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WEBTech Notes

1

Used to announce classification
changes, item number changes,
new item numbers, and other
changes

Home WEBTech Notes

WEBTech Notes Record

Search L= Advanced Search | Help

Primary Sort| Last Modified ] || Des[V] | secondary Sort Asc

[ Select Al

T woere 1wl AlSO Via FDLP.gov >

[ The Employment of Negro Troops, 1994 D 114.17:N 31 034 Requ”‘ements and Gu|dance >
[ Reference Guide (series) (P) LC 19.26: 0806 I n St ru Ct| ons
[] Facts (series) (P) LC 19.15: 0806-A-10 um 2015-07-10 New
[0 Reference Circulars (P) LC19.412:  0B0G-A-11 um 2015-07-10 New
[] Mineral Industry Surveys, Mineral Industry of (Country) Mineral 119.163 0621-J-14 um 2015-07-10 Edited
(annual)
[ Mineral Industry Surveys, Mineral Industry of (County) Minerals 119,163 0621-J-14 UN 2015-07-10 Edited
[0 FHWAFLH (series) TD23017:  0962-G-96 um 2015-07-10 Edited
US Army Psychialry in the Vietnam War : New Challenges in Extended D 104.2P 954 0361 WH 2016-07-10 New
Counterinsurgency Warfare, 2014 (P)
GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twi com/usgpo
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Non-GPO resource but

sources acnveLoc

{4 TEXTONLY
Some of the cool Stuff YOU | suncrocaron LIST OF CLASSES

Current listof Classes by agency,

SwELr Lists item number, sudoc stem, title, format and

can do: S Rty

Sursmsmeoisr  GPO INACTIVE / DISCONTINUED
Search the Inactive/Discontinued List

° Tallor Shlpplng ||sts URLLOGATOR  published by the GPO.

~ GPO INACTIVE LOC records
< Search for old List of Class records Including
Notes and Annotations.

* Find selections by
SUPERSEDED LIST

WU
format ﬂ i heedir e

DEPOSITORY SELECTION
° Download FDLP data Starthers to search any depository profile. This
using Tools

feature merges profile data with list of Classes
fields, creating the union list function.
Depository directory and e-mail functions.

TooLs DDM FOLP FeEbsAck TUTORIAL

. .« . insist WELCOME TO DOCUMENTS DATA MINER 2,
d ata IS fro m Offl Cla I G PO CataLoa A Library Management System for United States Government Documents
m‘ Developed and maintained by Wichita State University Libraries

using data published by the Government Printing Office.

SHIPPING LISTS
Searchable - Linked to GPO pdf files - Linked to GPO
MARC records . Can set fiiter for Depository Profiles.

SHELFLISTS
Hegin here for shelf listings of items shipped by the
FDLP. Depository Profile filter available.

MARC LOCATOR

GPOMARC Cataloging Records 1298 to present. This
feature allows searching and down loading.

URL LOCATOR
Tubsetof sl GPOMARC Records with 856 Fields. This
feature allows searching snd downloading.

CATALOG

Designed as Public Access Catalog to GPO MARC
records. Public & staff views Use TOOLS to set specific
depository profile.

Tool
Union list configuration. Set records per page. Exports.

DDM2 Survey
Toke the DDM2 Survey.

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed

http://govdoc.wichita.edu/ddm2/gdocframes.asp

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Tangible Processing:
Paper and Electronic

* Receive boxes
containing copies of
items to be distributed
from Distribution

* Check in, classify
* Create Shipping Lists
* Notify to distribute

Jaime Huaman, GPO

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Tangible Processing:
Microfiche
* GPO prepares specific
documents for
conversion to
microfiche format

* A vendor is used to
produce and distribute
microfiche to libraries
and fulfill claims

* Sent directly to
depository libraries by
vendor

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Box Processing

Bt
sEEEn

LRPR 14: Many documents are extremely time-sensitive. All shipments must be
unpacked and organized for easy access by staff while awaiting processing and
Cataloging.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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, Regular Box
NELARK NJ 07102-3094 Shipments

NJ 071 -2
MM

TRACKING #: 1Z BRV 822 03 7580 9001

AT

Library Number

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

Well duh!

Goodies
are inside.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Shipping List Number: 2014-0090-p _ Indicates shipping
Box Number: H
Reference to e ——— . list number.
——
GPO box [..... R
number’ nOt I'ITEM NO. CLASSIFICATION NO. TITLE P = paper
[DISTRIBUTION IS BEING MADE ACCORDING TO THE —_
the box the 2014 ANNUAL UPDATE (ie. retumed by July 31, 2013) S= Separates
library 00805 RREEEE] Winter Recreation Guie, Lassen Naiona Forest, 20| £ = electronic
. 0575 [AE2110:113-56 [Public Law 113-56-Dec._ 2, 2013
recelved 0740-A-02 VU 6.88:12-729 (Ship Opinkon), No. 12-729, Helmeshoff v. Hartford Life &
| Accident Insurance At
0996-A Y 1.1/3112-11 (Daniel K. Inouye, Late A Senator From Hawaii
Y 1.1/3113-16 Frank R. Lautenberg, Late A Senator From New Jersey
0998-A Y 127220131158 Calendars, Monday December 23, 2013
1008-C Y 115113128 [SRept No. 113128, Calendar No. 264, Govemment
Office Act, Dec. 17, 2013
1008-C-02 Y 1.1/8:113-289 H Rept. No. 113-289, Union Calendar No. 209, The 2013
| Joint Economic Report, Dec. 11, 2013
Y 1.1/8:113-296 [H.Rept No. 113-296, To Authorze Escambia County,
Florida, To Convey Certain Property,... Dec. 16, 2013
1011 Y 4 AP 6/1:ST 2/4/2014/PT 3 State, Foreign Operations, and Related Programs
Appropriations for 2014, Part 3
1012-C-01 Y 4 AR 572 A22013-2014/51 [HAS.C.No. 113-51], Acquisition and Development TIP
Challenges, .. July 25, 2013, *
1017-A-07 Y 4F 76/1:113-82 After the Withdrawal: The Way Forward In Afghanistan —_ H
and Pakistan (Part I), Serial No. 113-82, Oct. 20, 2013, * EL = online
1019-A-01 Y4 CT7¥8:11344 Health Insurance Premiums Under the Patent H
Protection, . Serial No. 11344, May 20, 2013, * format Item
1033 Y 4 AP /2.8 HRG.112-839 S Hrg. 112-839, Energy and Water Development 1
B ey number, so it
1040-A Y4 EN2S HRG 113123 S Hrg. 113-123, Nuclear Waste, July 30, 2013, *
ISl cannot be
distributed’ on a
shipping list
Place claim at % Short No Rainchecks
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[ITEM NO. CLASSIFICATION NO. TITLE

[DISTRIBUTION IS BEING ACCORDING 10 THE
12014 ANNUAL UPDATE (Le. retumed by Juty 31, 2013)

[A132eL39 >

iter Recraaton Guioe, Lassen Naonal Forest, 2005

RE 211011356 [Fubiic Law 113-96-D%c. 2 2013
[Usem12720 [(53p Opivon), No. 12-729, REMeSho V. Harord Lite &
|Accdent insurance Co ELAL; *
Viianzn [arel K_inouye, Lale A Senalor From Hawas
Viia11316 [Frank R Lautenberg, Late A Senator From New Jersey
EEZZEIE] [Caierdars, Wonday December 23, 2013
UEELSIESF [SRepL No_113-126, Cawndar 10, 264, Govemment
|Acoountabiity Office Improvement Act, Dec. 17, 2013
EELEIEY [FIRegt o 113-289. Union Calendar No, 208, The 2013
Jomt Economic Report, Dec. 11, 2013
UEELEEER [H Rnpt No. 113-298, T 3
[Fiorida, To Convey Certain Propesty. _ Dec. 16, 2013
[0 [VAAPGIST JW0WPTS | Stte, Foreion Operations. and Retaied PTograms
for 2014, Part 3
w (2G0T [VAARSZAZIS0WS - [FASC Ro. 113511 Acauston and Devekpmert
[Chatenges, . July 25,2013, *
101 -ADT VAF e 138 |After the Withcrawal. The Way in Alghanistan
— \ {Pant ), Sesiaé No. 11382, Oct 29, 2013, *
R S —— T016ADT  [V4CTa81144 [F2ah heurance Premums Under 1 Paent
Senal No. 11344, May 20, 2013, *
i e e 1033 VEAP 626 ARG 112630 [SFrg. 112-830_ Energy and Waier
|Approprations, FY 2013, *
L - 0403 VAENZSFRG 113123 [5Fg 113123, Nockear Waste, Juy 30, 2013

Number of Titkes: 15

Place clam at % Short No Ranchecks
ittt folp goviwebietsmdom Libeary #, * For Sae item
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ITEM NO. CLASSIFICATION NO.

TITLE

[DiSTRIBUTION 1S BEING MADE ACCORDING TO THE
2014 ANNUAL UPDATE (Le. retumed by July 31, 2013)

10086 AT S

Wiier Recreaion Guide, Lassen Naional Forest, 2005

10575 AE 211011336

[Pubiic Law 113-56-06¢. 2. 2013

O7T46AG2  [JU6EB 12728

(Sip Opinion), No_ 12-729, Heimesnollv. Hartiord Life &
| Accident insurance Co. ELAL *

Govemment
Accountatity Office improvement Act, Dec. 17, 2013

100602 V18115280

[ Repl No. 113269, Union Carendar No. 209, The 2013
| Joint Economic Report, Dec 11, 2013

| Appropratons for 2014, Part 3

1012C01 |V 4AR 52 A2013-2014/51

[FFASC No. 113-51], Acquisiion and Deveiopment
Cras July 25,2013, *
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LRPR 17: “Depository boxes must be
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made within the proper timeframe and by
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ﬂzpng List Ngmber: 2014-0090-P
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=SE———=% | What’s in the Box

0966-A \AELELr3E] [Daniel K inouye, Late A Senator From Hawai

Y 17311316 [Frank R Lautenberg, Late A Senator From New Jersey
036~ V1222013158 [Carendars, Monday Decembar 23, 2013 iccgi d d H b
R e missing or damaged receipts must be

TOTTADT  [VAF 161136

Afier the Witharawai. The Way Forward in Alghanistan
and Pakistan (Part ), Serial No. 113-82, Oct 29, 2013, *

1019-A-01 Y4CT¥B 11344 [Health insurance Premiums Under e Patent H
g e bl B Item Lister
[The following list is for Download CSV. | NOTE. In CSV file, certain item numbers are contained i single quotes’ fevent spreadsheet software from removing leading zeros in those items.
1040-A IYAEN2ZSHRG 113123
Number of Tites: 15 Library + S—
ooy ¥ 001-A v 0001-A-01 v 0002 N 0002-A N
o003 v 0004-A ¥ 0004-A-01 v 0004-5 ¥ 0004-C N
looos v 0006-C ¥ 0006-G N 0006-H N 0006} v
0006-3-03 v 006-1-04 ¥ 0006-% v 0005-R-01 ¥ o010 ¥
po10-A v 0010-A-01 v 0010-A-02 v 0010-4-03 v 0010-A-0¢ ¥
oto-8 v 0010-8-01 ¥ 0010-8-02 v 0010-0 v 0010-£ v
Prace clm at oo Y 0011-8 Y 0011-C Y 0011-C-01 ¥ 0011-F Y
D /w191 gov/webciamiorm Lobrgoy1-£-01 ¥ 0013-A Y N 0015 Y 0015-A Y
15-A-03 ¥ 0015-A-04 N ¥ 0015-A-06 ¥ 0015-A-07 v
001 5-A-08 ¥ 0015-4-09 v ¥ " ¥ 0015-A-12 v
bors-a-13 ¥ 0015-A-14 Y v 5 v 0015-A-17 ¥
015-A-18 ¥ 0015-A-19 ¥ ¥ 0015-A-21 v 0015-A-22 v
oo1s-A-23 v 0015-A-24 ¥ ¥ 0015-A-26 ¥ 0015-A-27 ¥
oos-a-28 ¥ 015-A-20 ¥ ¥ 0015-A-31 v 0015-A-32 v
0015-A-33 v 0015-A-34 ¥ v 0015-A-36 ¥ 0015-A-37 v
Joors-a-38 ¥ 0015-A-39 ¥ v 0015-A-41 ¥ 0015-A-42 ¥
GPQO u.s. GOVERNMENT P uSITINIY ¥ 0015-A-44 ¥ 0015-A-45 Y 0015-A-46 ¥ 0015-A-47 ¥

Access U.S, Government Information

on the goand on the shelf.

HISTORICAL CLIMATOLOGY SERIES 6-2

TROPICAL CYCLONES OF THE
NORTH ATLANTIC OCEAN
1851-2006

(INCLUDES 2007 & 2008 TRACK MAPS)

0CT 0 7 2008

S| DEPOSITORY ITE]

U.S. DEPARTMENT OF COMMERCE-N:
National Weather Serv Envir

LRPR 15: All tangible depository material must be marked in some manner as
depository property, which is usually accomplished with a depository property
stamp.
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LRPR 16: Library staff must be able to identify the shipping list date, date of receipt,
or the date of processing of depository material for retention purposes.
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S = Separates Shipping List Number: 2014-0016-S I

2;7:0;; Owe February 7, 2014 Pax 1071
Se parates ITEM NO. CLASSIFICATION NO. TITLE
2 ANUAL UPGATE = reaned oy oy 31 201
| THIS SHIPMENT IS BEING MAILED IN THREE (3)
PACKAGE FROM CONTRACTORS
A 13280 459 Band Disingt, Deschunes Natonal Forest
. . AT32EF 88 [Siver Lake Ranger DIstrict, Fremont Nagonal Foreet 1952
* Separates shipping T e U e P 2
lists come in regular R M S vy
. Number of Tiies: &
paper shipment
boxes
* Wait for all separate
shipments to arrive
before claiming
Place ctaim at %SMNOF?S;UEEGS
" Item
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Shipping Lists

Federal Depository Library Program

COLLECTION TOOLS REQUIREMENTS & GUIDANCE ABOUT THE FDLP
CLAIMS

DSIMS
ITEMLISTER

LIST OF CLASSES
LOSTDOCS
NEEDS & OFFERS
UL AErERRALS

SHIPPING LISTS

eting and FDL Conferen
l agency re

Search

FDLP Basics
LEARN ABOUT THE PROGRAM

New to GovDocs?
VIEW OUR QUICKSTART GUIDE

Join the FDLP
LEARN ABOUT THE BENEFITS

Search v

GOVERNMENT PUBLISHING OFFICE | Keesping America Informed

COLLECTION TOOLS
Shipping Lists

REQUIREMENTS & GUIDANCE

Details
Last Updated: February 06 2014
Published: October 192012

Shipping lists are a list of publications that are mailed to libraries in their depository distribution bol

box. In addition to the paper copies that arrive in depository shipment boxes, electronic versions d

Select the file format, year, and then type to view a list of shipping lists. USGS shipping lists are

« dbf
& doc
« pdt
2013
2014
& electronic

& Mmicrofiche

& boosr Shipping List Type
asepm'?? 2014-0001-s [l Q

Number on Box !—) 2

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed

nment Information
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Claims

Claim Do Not Claim

I:l Selected but not received Pub||c§t|ons n.ot on the library’s item
selection profile
A . . Newly selected publications whose
|:| Publications damaged during shipment selection is not yet in effect (Oct 1)
Material on the Claims Copies Exhausted

|:| Defective publications
page

D Individual Publications or entire D Material listed as ‘shipped short’

shipment
LRPR 17: “Depository boxes must be reviewed to ensure receipt of all selected materials

and shipments. Claims for missing or damaged receipts must be made within the proper
timeframe and by the prescribed methods.”

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twi com/usgpo

Claim Form

ACT US Search Search v

@FDLP

Federal Depository Library Program

COLLECTION TOOLS REQUIREMENTS & GUIDANCE ABOUT THE FDLP

PSS subma a requ
1TEM your depo: sprink .

o msaes. i . FDLP Basics

ks LEARN ABOUT THE PROGRAM

NEEDS & OFFERS
PURL REFERRALS
SHIPPING RY LIBRAR New to GovDocs? l
SHIPPING LIST THIS WEEK p VIEW OUR QUICKSTART GUIDE
UNION-L
WEBTECH NOTES

Join the FDLP 9
LEARN ABOUT THE BENEFITS

GOVERNMENT PUBLISHING OFFICE | Keeping America Infarm www.gpo.gov | fac m/USGPO | twi com/usgpo
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Claims

COLLECTION TOOLS REQUIREMENTS & GUIDANCE ABOUT THE FDLP CATALOGING & CLASSIFICATION

CLAIMS

Claims for depository materials from GPO-issued shipping lists must be made within 60 days of the date of the shipping list. Only claim documents in your selection

profile that you did not receive.

« Microfiche claims must be made through the appropriate microfiche contractor.
+ USGS map claims must be sent to USGS.
+ Check the Claims Copies Exhausted list for a list items that can no longer be claimed against surplus stock.

Claims can be submitted from one shipping list at a time. Only five items can be claimed in one submission. If all of the documents on a shipping list need to be
claimed, check the "Claim Entire Shipping List" box. Read more.

Claims Cut-Off Date

Claims may not be made for February 6, 2014

shipping lists dated

Contact Information

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kesping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

Claims- Microfiche

Fax or mail your claim within 60 days of
receipt at your library to the address
below. Please include Title, SuDocs
number, and your Depository library
number on all correspondence.

Data Management Internationale, Inc.
55 Lukens Drive
New Castle, DE 19720
Fax: (302) 656-1169
Phone: (302) 656-1151

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Miscellaneous...

* Duplicate or misdirected shipments and boxes received in
error- return to GPO or forward to appropriate library

* Defective copies- Claim then discard the defective copy once
you receive the new copy (do not offer to regional)

* Problems with a claim? Contact us via askGPO, select Federal
Depository Libraries > Claims.

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Brief Overview of Map Processing

Don’t be scared of your maps!

=0pAL]

CIRSE

Lara Flint, GPO

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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General Map Processing Tips

Flat or rolled maps: Flat, in folders, in map cases

Folded or small maps: In pamphlet boxes, in vertical storage
such as file cabinet
— Folding maps causes creases and weakens them

Stamp and put call numbers:
— Consistently in the same place
— In a place you can see without taking map out of drawer
— So you are not obstructing information

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

ment Information
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Specific Map Processing Tips

Stamp nautical charts “Not for navigational use” (if you print
them out)

Stamp maps “Withdrawn” when you withdraw them

To flatten rolled maps: roll them the other way around a map
tube, leave for a couple of days, then undo

Questions? Issues? Join maps-l (https://listserv.uga.edu/cgi-
bin/wa?SUBED1=maps-I&A=1)

U.S. GOVERNMENT PUBLISHING OFFICE | Keseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Piece Level Inventories for Maps

* Don’t panic —you don’t have to individually catalog thousands
of map sheets!

Common method:

Catalog an entire
series, then maintain
an index sheet
indicating which sheets
you have in your
collection.

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informe www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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National Bibliographic Records Inventory Initiative

CATALOG OF U.S.
GOVERNMENT PUBLICATIONS

' Jaime Huaman, GPO

GPO Internal
records conversion
& migration from
legacy systems &

files Efforts to identify

and create
bibliographic
information for
fugitive docs

Cooperative
cataloging projects

National

Historic Shelflist Alalierre el MoCat
Records

transcription 7\ - Transcription
\ Inventory /

Initiative

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Ks www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Resource Description and Access (RDA)
Cataloging

* GPO began cataloging in RDA on April 1, 2013.

* Most abbreviations are to be eliminated, particularly Latin
abbreviations.

* The general material designation (GMD) will be replaced by
three new MARC fields: content type (336), media type (337),
and carrier type (338).

* The impact of RDA on authorities

* GPO catalogs U.S. Government publications in high quality
original cataloging of streaming, videos, posters, in all
languages and all formats to national standards.

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kesping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Historic Shelflist Transcription

Over 1
million
cards

Bibliographic
information on
documents
distributed
through the
FDLP

Transcribing,
digitizing,
and cleaning
up records

GPO u.s. GOVERNMENT PUBLISHING OFFICE | Ke e www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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* Program to distribute cataloging records to depository
libraries free of charge on a monthly basis

+ Limited number of places, waiting list, annual
confirmation of participation

Record Customization:
» Changed or updated full GPO cataloging records
» Historic Shelflist cataloging records (brief records)
+ Libraries may choose how the record sets are
Cata|oging Record organized. For example, they can be separated by
- g 2 format (e.qg. serials only, microfiche only, EL only, etc.),
DIStFIbUtIOﬂ or they may be one file.
S1elo| = g H(®IZdBIZIN - Creation of item record holding fields (if desired)
» Creation of holding codes based on format (if desired)
* Placement of OCLC and SuDocs numbers and
designated MARC fields according to local practice
* Record sets in MARC 8 or UTF-8
» Sending records to OCLC for the purpose of setting
holdings.

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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PURLS

Persistent Uniform Resource Locators (PURLSs)

Host Federal

, ‘ Agency Web Site

End User GPO PURL
Server

GPO Archived Copy

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Finding PURLSs
Persistent Uniform Resource Locators (PURLs)

o oncor ousc [ aouunces [ Evvemr ) Browse Jrewimes e o )

CATALOG OF

U.S. GOVERNMENT

Catalogs fo Search. My Options;
Conesscesi e it sl Sent  Sen Doonet  Gowsat
Carcresacesl Prtceors  \eernvt Fattcanony Praterseces reveins Searhny

S e £ > el Bakogazny 5 St Pubicmons

A o My Bkt 1

e
Full View of Record
Choose format: Snaed | Se0 | MAAC
Rocord 1 ot 1 FE==n T
Title: 9/11 heaith effects [electronic resource] : the screening and monitoring of first responders : hearing before the Subcommittee on Govemment
O and of the Oversight and Reform, House of One Hundred Tenth
S Intemet Access http://purl.access.gpo.qov/GPO/LPS112339
Author N N . fization, and
Author United States. Congress. House. Committee on Oversight and ¢
Pubisher kiog Procurement.
Suboc Publisher Info. Washington : U.S. G.P.O., 2009.
ftem Number 1016-C (online}
LC Number KF27 .0943 2007k
Description iil, 152 p. : digital, PDF file

Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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PURL Referral Reports
Persistent Uniform Resource Locators (PURLs)

FDLP PURL Referrals

Migw PURL referral statistics for your institution uging the form Below. Data i compiied through the pravieus 48y for the cument month. Histarical $aa &5 availsble for 8 maximum of
12 months. Historical and monthly cumulative raports are available in the fiz repositony of the FOLP Desktop.

Detailed information about PURL referral logiz and computation can be found on the FOLP Desktop.
1. Select Timeframe

[November 2010

2. Enter Your Hestname(s) and/ar IP Address(es)

Enter up to 16 combinations of full or partial hostnames andiar I addresses (separated by 2 comme] in the box provided below. Use an asterisk [*) a5 a wildcord. Seerch examplas:
www b purduz. edu, *udeledu, 141.217.41.27, 203,17,

{Enter a masimum of 10 entries)

w1

-papdye. s, el ey,
151.227.41.27, 203.

17,57

Suusrod by the ExsaralDegigitory Liway Broean,
A service of the LU Siroant Brioto Gffe.

Informed ov | facebook.com/USGPO | twitter.com/usgpo
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Web Publication Harvesting

— Began harvesting and archiving web publications
in 1996

— GPO uses Internet Archive's Heritrix-based
Archive-It, which is a subscription-based web
harvesting and archiving service.

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

eBooks

* Available in the Catalog of U.S. Government
Publications (CGP)

* Users can download GPO-provided files of
eBooks free of charge, for use on various
eBook reading devices.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed

www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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SuDocs

* Developed by GPO Librarian Adelaide Hasse in 1895

» Organizes publications by agency, then document type
and series

» Used because it is difficult to

organize gov docs by
subject

‘ Adelaide Hasse
b. September 13, 1868

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kesping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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SuDocs

Superintendent of
Documents
(SuDocs)
Classification

Scheme

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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GPO Library Technical Services Webcasts and
\Webinars

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kesping America www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Piece Level Accounting

What is piece level accounting?
Identifying every tangible depository publication in your
collection down to the ‘item’ or ‘piece’ level

Can be achieved the following ways:

1) Full cataloging (down to the item/piece level)
2) Shelflist
What is a shelflist?
* |temized list of depository publications
* Preferably in electronic format (e.g. a
— spreadsheet).
- * * Preferably publicly accessible
|

& Ashley Dahlen, GPO

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Piece Level Accounting

Good holdings statement |Bad holdings statement

A 1.1:1909 - 2015 A 1.1:1909 — present
A 1.1:1909-1935, 1940-2011 A 1.1:1909-2011, some years
missing
A 1.2:AC1; AC1/2002;C32 A1.2:AC1-C32
A Sl gfe | o
A e v

7

R E
A
0, S

S50

Y|4

7 b 947

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.c
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Cataloging

Cataloging (full or partial level) is required for
material received after January 2012.

Level of cataloging is a local decision

* Full cataloging to the item or piece level

» Partial or brief cataloging (with additional piece level
shelflist)

Where you catalog is up to you

» Preferably online or electronic

» Preferably accessible to the public

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.c

om/usgpo

om/usgpo
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Cataloging Options (post Jan. 2012)

Piece level Piece level
Piece level accountingin  accountingin
accounting in  shelflist & brief electronic
OPAC catalog records  database or
in OPAC spreadsheet

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Bibliographic Control

* GPO requires 100% piece level accounting of the Federal
depository collection you house (tangible).

* GPO requires cataloging (to varying degrees) for material
received after January of 2012.

The goal of cataloging is to make the collection
more visible and to increase its usage.

GPO is flexible when it comes to how you make that happen,
given your library’s circumstances.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Ways You Can Catalog

Different ways to catalog based on how your library’s workflow is
set up:
Copy catalog

Purchase vendor records for bulk upload

Original cataloging
— Mix
Sources of records:

— Catalog of U.S. Government Publications (CGP) f‘ree
*  Email up to 20 per email
* 739.50 for up to 10,000 records

— Documents Data Miner 2 (DDM2) — non GPO tool free
— CRDP free
— 3 party Bibliographic Record Vendor (e.g. OCLC, MARCIVE, Inc.)

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Online Resources

* Cataloging is not required, but recommended

» Alternate access points include including online
resources in subject guides, LibGuides, etc...

http://guides.lib.udel.edu/usgov http://library.pdx.edu/research/govern
ment-information-maps/

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Your Retrospective Cataloging Projects &

Variables: Contact your regional and

Housing any other libraries that may
be impacted by the changes

Classification system ' . -
your library is undergoing.

Integrated or separate
Condition

Age
DO NOT throw away

Simultaneously weed your shelflist or piece-

Source of catalog records level accounting prior to
Shared catalog system the completion of your
Item selection history cataloging project!

Time: staff, deadline, timeline
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Resource Description and Access (RDA)
Cataloging

* GPO catalogs U.S. Government publications in all formats in
high quality original cataloging done to national standards.
* GPO began cataloging in RDA on April 1, 2013.
* Impact:
* Most abbreviations have been eliminated.
* The general material designation (GMD) was replaced by three new
MARC fields: content type (336), media type (337), and carrier type
(338).
* Authorities changed (names, corporate bodies, etc.).

* Learn about how GPO catalogs on fdlp.gov > Cataloging &
Classification, or in webinar archive
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GPO

Multiple Formats

Now - Separate records for
each format

In past — Multiple
format Record

Print
Microfiche
Online

Microfiche

If catalogers are only cataloging what comes in
your depository box, then your library is not
developing an online depository collection
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Regional Depository Libraries

Receive at least one tangible format of all publications made available to
depositories and they are required to retain those items in perpetuity
(with some exceptions) — AKA “comprehensive collection”

Serve as liaisons between the selective libraries in the state (or region)
and LSCM

Provide ILL, provide reference services, manage the publication
withdrawal and substitution process

Provide consultation, coordinate planning, and offer other services to
selective depositories in their regions

Designated by U.S. Senators in their state as regional depositories

— Limit of two regionals per state - Most states have only one and a few states
are served by regional depositories in neighboring states

Ashley Dahlen, GPO
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Selectives are served by regional depositories in a variety

of models:

Regional Structure

* One regional in state

* Two regionals in state — shared/independent
* Multi-state regional

* No regional
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Legend
[ One Regional
[ Two Regionals

[ Multi State Regional
[ shared Regional

[ No Regional

"sb o Z % -~ .“a”

Hawall Guam Fecerated States American Samoa Puerto Rico and

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Keeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/ Jusgpo

of Micronesia Virgin Islands
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Selective Depository Libraries

* Customize their depository collection

This is achieved by:
« Selecting suitable materials for their users
¢ Retaining materials for at least 5 years
* Substituting tangible material with online equivalents (if desired)
* Retaining materials beyond the required 5 years as appropriate

* Designated in one of three ways

— By U.S. House Representatives in their Congressional District

¢ Limit of 2 per Congressional District, although at any given time there may be more
than two in some districts because of redistricting

— By U.S. Senator in their state
« Limit of two per Senator’s class
— By-law libraries

* Designated ‘by-law’ - Unlimited number of by-law libraries are allowed per special
provisions in Title 44. They include: state libraries, land-grant institutions, Federal
agencies, law libraries accredited by the American Bar Association, service
academies, etc.
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State Plans

Optional plan of how a state or region engages in collaborative
efforts, e.g.:
. Collection development

. Training

. Housing

. Public and technical services
. Marketing

. Shared reference services

e Visits

*  Transfer of material

. Disposal

Especially good in outlining the development of a
comprehensive Government documents collection
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Weeding your Collection / Needs & Offers

3 weeding mechanisms:
1) Supersession
2) Substitution
3) 5-Yearrule

> This slide is visually boring!
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Supersession

* Superseded material may be withdrawn at any time.

* Does not need to be offered to the regional library (unless
they request it)

* Must meet the following criteria:
Dated material - discard when expired

Revised by a later edition/issue

A reprint and the depository received the original edition

Replaced by a cumulative edition

Replaced by a corrected copy

2002 Superseded List
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Substitution Mechanisms

* Material in one format may be substituted with the same
content in another format.

* The regional must approve of the swap.

* The regional library should issue detailed instructions to its
selectives on the prescribed substitution procedures.

* Two types of substitution:
— Tangible
— Online

Tip — If you find that you do a lot of substitution, investigate
whether or not you should deselect any item numbers to
prevent the future receipt of those titles and formats.
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Substitution

Tangible with a Tangible Substitution (Tangible depository holdings
replaced by tangible products):

* Regional depositories should keep the interests of the state or region they
serve in mind.

* Regionals must approve of any substitution.

* Substituted material must have proper reading equipment available, be
properly referenced, and easily accessible to all users.

* Any material retained in lieu of the depository copy will then be treated as
depository materials for the period of time that the library would have
retained the original publications, and they will be subject to the same
requirements that govern the care, treatment, and public access
requirements during that time period.
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Substitution

Tangible with a Online Substitution (Tangible depository
holdings replaced by an online equivalent):

* Regional depositories are not eligible for this option.
* The publication must have been held for at least one year.
* The regional depository must approve of the swap.
* The online version must be:
— Official
— Complete
— Free of charge to the user

U.S. GOVERNMENT PUBLISHING OFFICE | Keeping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo

nment Information

rt\)n the shelf. 3

Determining Eligibility

¢ Published by the
Federal
Government, at
Government
expense, or as

required by law

¢ Check for all
supplements,
appendices,
images, charts

—

Complete

\

* Must be
available at no
cost to the user

Free of
charge
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 Selectives libraries have the option of weeding
material after having held the material for 5 years.

* The regional must approve of the withdrawal.
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Weeding Cheat Sheet

(You’re welcome)

Number of Years After Receipt = | 1 Year | 2 Years | 3 Years | 4 Years | 5 Years and Beyond

Superseded List to identify
publications that have been

R You can use the Superseded List at any time in the life cycle of the
superseded by being updated,

document.
dated, cumulated, etc.; does not
require regional permission
Substitution Guidelines to swap
K o i Can be used, but
out a tangible publication with Between 1 and 5 years, use the
N/A the 5 Year Rule

an online equivalent, with Substitution Guidelines

X . also applies
regional permission

5 Year Rule- Selectives may
request permission to discard N/A N/A N/A N/A Yes
from their regional library.

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo




Access U.S. Government Information <
on the goand on the shelf. ;.[,-)

Withdrawal Processes

Regionals have 4 mechanisms for authorizing
withdrawals:

1) Require selective libraries to compile lists of publications they wish
to withdraw from their collection (specific categories or formats may
be exempted from the listing requirement).

2) Conduct an in-person review of the publications to be discarded.

3) Require selective libraries to check discards against the regional’s or
a union “needs” list.

4) Use a Do NOT need list.

Note — regionals can reject a withdrawal request if they need the material to
stay at a selective

GPQ u.s. GOVERNMENT PUBLISHING OFFICE | Kseping America Informed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo
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Needs & Offers Lists

* List typically contains Title, SuDocs, Date, Range (if
applicable), and possibly item number.

* Check with your regional to see if any formats have been
exempted in your region.

* Regional has first dibs. Selectives in your state or region have
second dibs.

* National Needs & Offers list may be used after that (optional).
* Complicating factors:

— Timeliness of reviewing lists

— How the list is created (OPAC report versus Excel spreadsheet...)
— Multiple regionals in your state?

— ASERL tool in use?

— Had a disaster in your region?

— Lack of SuDocs numbers?
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Other Approval Options

In-Person Review (AKA ‘eyeballing’)

¢ The regional library may conduct an in-person review of the publications to be
discarded. Works well if the regional library is confident that the material being
withdrawn is located elsewhere in the state or region.

Union ‘Needs’ List

* Selectives search a compiled ‘needs list’ of material that is known to be needed for
the state or region.

*  Saves libraries from having to list material that is already known to be needed.

Do NOT Need List

* Regional libraries can convert electronic disposal lists that they have already
reviewed and compile them into a list of “do NOT need.”

¢ Prevents the regional from searching their collection for the same publication
twice.

¢ Works well in a region where the libraries have identified what their
comprehensive collection requires (One copy? Multiple backup copies? Copies in
various locations in the state?)
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Exceptions

* No regional: Selectives not served by a regional may
not withdraw material, except that which is
superseded.

* Federal agencies do not have to retain material for 5
years and must offer withdrawals to the Library of
Congress.

* Highest State Appellate Court libraries are not
bound by these rules.

* Regional libraries can supersede and substitute
(tangible for tangible).

GPQO u.s. GOVERNMENT PUBLISHING OFFICE | Kaeping America Infarmed www.gpo.gov | facebook.com/USGPO | twitter.com/usgpo



Access U.S, Government Information o, <
7

on the goand on the shelf.

So you have permission to weed...Now what?

You can withdraw the material and:

Update catalog/shelflist

Stamp or mark as

Put it on the National Needs & Offers List

Give it away to other institutions who can make use
of the material

Recycle it ‘“’

Toss it

**Your library cannot make money on the transfer.
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FDLP Rules - Title 44 USC

The laws applicable to the U.S. Depository Library
Program are found in Chapter 19 of Title 44 of the
United States Code. Sections 1901-1916 set forth

the parameters of the program.

Under Title 44 U.S.C. § 1909, the Superintendent of Documents
is charged to uphold U.S. Depository Library Program laws.
These duties include, but are not limited to, the requirements
to investigate depository library conditions, ascertain whether a
library is compliant, make recommendations and, if necessary,
to remove noncompliant libraries from the Depository Library
Program.
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FDLP Rules and Regulations -

Historic

Instructions for Depository Libraries (ca. mid-20t C)
INSTRUCTIONS TO .
DEFOSITORY LIBRARTES —rules and regulations of the FDLP

B e e e

e | FDL Manual (1985)
— guide for carrying
out FDLP operations

§ | — == : " FDL Handbook (2007)

- combination of rules and
guidance (online only)
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Legal Requirements & Program Regulations
(LRPR)

* Regulations are based on Title 44
U.S.C. § §1901-1916 (2010) and
further refine and clarify Federal
LEGAL REQUIREMENTS . . . .
PROGRAM REGULATIONS depository library obligations

* They are not intended to provide in-
depth guidance to help library staff
gauge how to implement the
regulations.

* For a more detailed explanation of
how to implement regulations,
consult the Guidance on FDLP.gov.
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GPO Office Files (Print and Electronic)

What'’s in them? What'’s the use?

* Designation and/or drop paperwork * |Institutional knowledge, past

« Biennial surveys issues and patterns, dates

* GPO can send you copies of the
contents
* Selective housing agreements fdlpoutreach@gpo.gov

* Memorandums of Understanding

* Significant correspondence

* Assessments
* Inspection reports
* Self-studies
* Public Access Assessments

=— Lara Flint, GPO
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Public Access Assessments (PAAS)

* Investigations of the conditions in depository
libraries required by Title 44 U.S.C. §1909

* Former ways of doing this:
— Inspections (on site at the library)
— Self-studies leading to inspections as needed

* Current way of doing this:
— Public Access Assessments (phone call & remote review)
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Public Access Assessments

* They don’t have to be intimidating or scary — they are
an opportunity for communication.

* Benefit - A PAA can help you make your case
internally for improvements or addressing issues.

* PAA report reflects Legal Requirements and Program
Regulations
— Also includes notable achievements and recommendations
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PAAs — What is GPO Looking For?

(how you select, tailor, process, organize, catalog, provide access to, and promote your collection)

The two best readings in preparation for a PAA

— Legal Requirements and Program Regulations:
http://www.fdlp.gov/requirements-guidance/legal-
requirements (PAA report format follows this)

— Guidance article on PAAs:

http://www.fdlp.gov/requirements-guidance-2/guidance/24-

public-access-assesments-paa

Areas looked at:

1. Basics 5. Staffing

2. Collection Development 6. Public Service

3. Bibliographic Control 7. Cooperative Efforts

4.  Physical Facilities and Maintenance of the 8. (Regional Depository Libraries)

Collection
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PAA Reports

e Structure reflects LRPR

ruscacss s 39) * Noncompliance = within
a set time frame, address
the issue or make a plan
to address it

* Final report sent to:
coordinator, library
director, and regional
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Biennial Survey of Depository Libraries

é\eeﬂ ack
: Required by law
:.g (44 U.S.C. § 1909)

“The designated depository libraries shall report to
the Superintendent of Documents at least every
two years concerning their condition.”
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Biennial Survey of Depository Libraries

= Electronic submission

= GPO uses its communication channels to announce
the survey.

= FDLP.gov, FDLP News and Events Announcements

= Will contact non-responders via email, phone, and
letters to directors

= See FDLP.gov to view questions from prior Biennial
Surveys: http://fdlp.gov/file-repository/biennial-
survey
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Disasters or Renovations

Depository publications are Federal property, and access must be
available at all times. Including the depository in library-wide
planning is important.

Report a disruption in access to the depository collection and

services to GPO and your regional depository.

= After a disaster, notify when it is safe to do so.

* When the disruption is planned before a remodel _
or collection move, notify beforehand with \
a Contingency Plan.

Kathy Bayer, GPO
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Contingency Plans

Contingency plans typically include:
* Institution name and depository number
* Expected beginning and ending dates of closure

* Contact name at your institution for depository
guestions

e Extent of the curtailment of service
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Contingency Plans

Alternative strategies to be employed to fulfill Government
information requests, including where the next closest
depository is located. This may include:

— Searching online to see if an electronic equivalent is available to use in
lieu of a tangible copy housed in a temporary housing location

— Gaining assistance from your regional depository library and other
depositories to acquire copies of publications, if this process is more
timely than retrieval from a temporary storage location

— Arranging to set up public access computers and microfiche readers
and printers in a new location

— Notifying library users where they may find alternate access to Federal
depository publications in all formats and related reference and other
services
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Contingency Plans

* Techniques for notifying primary clientele, other libraries

(both depository and non-depository), and the general public
of changes in service

How your library will continue to check in new depository
receipts or if shipments need to be temporarily halted

Notify GPO and your regional depository when normal
operations resume.
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Last but not least, have more fun sharing about the value and
usefulness of your U.S. Government collection and services!

Promotion should be ongoing and will raise the visibility of your
depository to current and potential patrons.

Lots and lots of ideas and resources are available.
* FDLP.gov > Requirements and Guidance > Promotion
* Webinars, conference proceedings, listserv discussions, etc.
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A Few Examples as Food for Thought

* Marketing to Your Community presented by Suzanne

Sears, Univ of North Texas at the 2011 Federal
Depository Library Conference

* Government Documents Display Clearinghouse
Minnesota State University Mankato Library

* The Constitution and a Cuppa Joe by Marianne
Mason, University of lowa Libraries
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Promotion
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Promotion about Promotion: Dec 10th FDLP

Academy webinar - Showcasing Your Library:

FDLP Promotional Tools and Tactics
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Office of Outreach & Support, LSCM
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