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Using WEBTech Notes
to keep the lid on Item Number Creep

Photo from USGS Hawaii Volcano Observatory:
hvo.wr.usgs.gov/kilauea/update/archive/2010/2010_Jan-Jul.html

What is Item Number Creep?

Old Item 
Number

New 
documents 
related to 
Old Item 
Number

New Item 
Number

New Item 
Number

New Item 
Number

Ultimate result can be many, many more
Item Numbers in your profile
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• Why creep is bad:
– It’s just untidy

– You might end up paying for records you don’t want

– Can quickly bump you up to a higher size library, which means you’ll 
have to pay more for your records service

• Marcive’s cut-off is 3000 selections

• Depending on services you use, savings can run well over $1000

– Unpleasant surprise can await you in your next bill

– With budgets always under scrutiny, don’t run the risk of losing your 
cataloging service

Using WEBTech Notes
to keep the lid on Item Number Creep

Impress your administration 

with your thriftiness!

• Bonus benefits:

– Neatness & tidiness (if these traits are 
important to you)

– Collection development: find new docs of 
interest for the catalog, even new item numbers 
for your profile

– Increase familiarity with your selections and 
collection

Using WEBTech Notes
to keep the lid on Item Number Creep
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Using WEBTech Notes
to keep the lid on Item Number Creep

What you need to have on hand:

• WEBTech Notes

• Item Lister (your selections)

• Spreadsheet or document to list items for Marcive to delete

• Your catalog
Keep all these programs open for 
easy moving back and forth

What you need to keep in mind:
• Collection development policy & needs of your clientele
• Policy/attitude/requirements/limitations  re: adding 
records to the catalog

WEBTech Notes
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Generate a listing of new Item #’s from
WEBTech Notes Advanced Search

Generate a listing of new Item #’s from
WEBTech Notes Advanced Search

Leave this blank
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Results list in WEBTech Notes

NEW numbers

Individual Record in WEBTech Notes

old item # new item #
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Is old Item # 
on Item 
Lister?

Is the new 
doc one we’d 
like to have?

Download 
record

No
Yes

No

Don’t 
Know

Yes

Yes

No

Do 
nothing

Is new Item 
Number 

important?

Put new Item 
# on “to be 

deleted” 
spreadsheet

Check PURL 
to see doc

Is new Item # 
a periodical?

Put new Item 
# on “to be 

deleted” 
spreadsheet*

Yes

No

Do 
nothing

*unless new Item # is important 
enough that you want its “children” 
included in your profile

For each record in 
WEBTech Notes….

Search Item Lister for the old Item #

If it’s on Item Lister…
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Decide if new Item # is important to 
Library’s collection

Yes Is new Item # 
important?

Is new Item # 
a periodical?

Put new Item # 
on “to be 
deleted” 

spreadsheet*

Yes

No

Do 
nothing

*unless new Item # is important 
enough that you want its “children” 
included in your profile

Is new Item # 
doc in the 
catalog?

Yes

No

Put on list 
to check 
again later

Is old Item # 
on Item 
Lister?

Yes

If old Item # is on Item Lister…

Rate importance of the new numbers

• Is a single record in the catalog sufficient?
• if individual records will be forthcoming under that Item #, 
then it’s not

• Might an Item’s “children” also be important?
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Decide if new Item # needs 
to stay in your profile

No

Is new Item # 
important? / 
Does it need 

to stay in your 
profile?

Put new Item 
# on “to be 

deleted” 
spreadsheet

Save delete list until you have at least 50 items.

If old Item # is NOT in Item Lister…

Is old Item # 
on Item 
Lister?

Is the new 
doc one we’d 
like to have?

Download 
record

No
Yes

No

Don’t 
Know

Do 
nothing

Check PURL 
to see doc

Make note 
to add to 
profiles?
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If old Item # is NOT in Item Lister…

Is the new 
doc one we’d 
like to have?

Check PURL 
to see doc

Don’t 
Know

If old Item # is NOT in Item Lister…

Is old Item # 
on Item 
Lister?

Is the new 
doc one we’d 
like to have?

Download 
record

No
Yes

No

Don’t 
Know

Do 
nothing

Check PURL 
to see doc

Make note 
to add to 
profiles?
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Closing thoughts

• If there’s a big backlog, you might need to 
export and do more sophisticated 
processing of the new Item # information

• But if you keep up and do it monthly, this is 
an easy way to keep creep at bay

Questions (and also suggestions for how to do things better) are welcome:
Kathleen L. Amen, Government Information Librarian
Blume Library, St. Mary’s University, San Antonio, TX

kamen@stmarytx.edu


