
1

Essentials for
Depository Library Staff

24th Annual Interagency Depository Seminar24th Annual Interagency Depository Seminar

August 1, 2011

Our Federal Depository Library Program

Depository personnel provide the foundation upon which 
successful Federal depository libraries develop and 
prosper.  

Your work is vital in providing access to U.S. Government 
information resources for your library’s users and the 
general publicgeneral public.

Together we continue to provide services for a successful 
Federal Depository Library Program!
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Included in Later Sessions

 FDsys

 Legal Requirements and Program 

Regulations of the Federal Depository

Library Program

 Library Technical and Information

Services topics

 FDLP Desktop

Frequently Asked Questions
 Getting started

 Item selection

 Shipments

 Cataloging and bibliographic controlcontrol

 Collection maintenance and weeding

 Regional Libraries

 Miscellaneous
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Getting Started 
 What is my depository library number?

 Do I need passwords?

 What are the first things I should look at?

 Federal Depository Library Directory

 Sign up to FDLP-L

 New Depository Coordinator Tutorial

 Federal Depository Library Legal

Requirements

Item Selection

 What are we getting?
 How are items added and dropped?

Item Lister
http://www.fdlp.gov/collections/selection

Documents DataMiner 2
http://govdoc.wichita.edu/ddm2/gdocframes.asp



4

Item Selection

 Are there any required item numbers?

 What are the FDLP collection lists and 
how do I use them?

Shipments
 How do I claim missing publications?

 Can my shipments be temporarily stopped?

 What if I get someone else’s shipment?

 How often should I expect shipments?

 Why do I get sometimes get shipping lists 

when I do not select any of the items on 

them?
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Cataloging and Bibliographic Control

 Why do class numbers change? What should I do about 
this?

 Do I have to use the SuDoc classificaton

scheme?

 Do I have to have a separate collection?p

 What is piece level accounting?

Collection Maintenance and Weeding

 What is supersession?

 What is substitution?

 How do I weed?

Are there any requirements Are there any requirements 
related to the processing of 
documents?
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Regional Libraries

 How do I locate my regional 
library?

 What are the roles and 
requirements of the regionalrequirements of the regional 
library?

Miscellaneous

 What is LSCM?

 What is the Biennial Survey?

 What is a Public Access Assessment?

 What are we required to provide access to as a 
Depository Library?p y y

 Can I track usage of online-only materials?

 What is a Shared Housing Agreement?

 How can I contact you?
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Thank you!  Have a great week!

Mark Ames, Kathy Bayer, Kristina Bobe, Ashley Dahlen, 
Melissa Fairfield & Cherie Givens
Outreach Librarians
Email: FDLPOutreach@gpo govEmail: FDLPOutreach@gpo.gov

Phone: 202-512-1119


