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LET’S DO A POLL

ALMA, REPORTS, AND TRACKING COLLECTION USE




DISCLAIMER

THIS PRESENTATION AND THE ADVICE PROVIDED DOES NOT SUPPLANT ANY
OFFICIAL WEEDING GUIDELINES REQUIRED THROUGH YOUR REGIONAL
LIBRARY OR GPO. IT IS MEANT TO PROVIDE AN OVERVIEW OF USING ALMA
FOR BUILDING WEEDING STRATEGIES AND ASSESSING COLLECTION USE.

PLEASE KEEP IN CONTACT WITH YOUR REGIONAL WHEN WEEDING.

PREVIOUSLY APPROVED FDLP DISPOSALLIST OFFERS MAY NOT BE AVAILABLE
EVERYWHERE, FUNCTIONALITY MAY BE LIMITED.

FOR MORE INFORMATION ON WEEDING GUIDELINES THROUGH GPO, PLEASE
‘) VISIT FDLP.GOV AND THE FDLP ACADEMY FOR ADDITIONAL WEBINARS.
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» Acquisitions  Resources  Fulfillment ~ Admin  Analytics Pollak Library - Circulation Desk v~ & 65 8 0 9

Physical items * RICERSN Checkout/Checkin ﬂ'n Advanced ¥

Manage Patron Services

*

Return ltems

Welcome, Graewingholt, Megan  10/06/2

Resource Requests
&) Recent Pages > Scaninltems > Design Al
Fulfiliment Analytics

Advanced Tools
Keep Up With Alma Create Fulfillment Sets

New Alma Layout
Q, Click here to search for any

Did you know that as of the September 2020 release the new Alma menu link or press Alt+Ctri+F
layout is available to all users? Each user can opt in and out of the

5
Pollak Library - Circulation Desk v § S 3 e 9

L n Advanced *

% » Acquisitions Resources Fulfillment Admin  Analytics

Wisiisioon Alma
O

} Scan In Items

Place directly on hold

shelf Yes

Automatically print slip
External Identifier Yes

. Register in-house use

Work Order Type -

Scan item barcode * | Q, |Look-up or select iZE | OK | 4— Create Item

Scan request ID 0K

IN-HOUSE USE

Ideal for Non-Circulating Material
Allows for Data Collection

Sets Up “Desks” for Workflow
Coordination

Most Often Used for Course
Reserves

Works for Sub-Collections
Quick Process

“Scan In Items” with In-House Box
Selected

Data Can Be Queried Later



Analytics

Analytics

| Design Analytics

Data Visualization

Subscribe to Analytics
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L 4 Physical ltems

Physical [tem Details
Holding Details

Item Creation Date
Item Modification Date
Library Unit

Location

Temporary Location
Bibliographic Details
LC Classifications
Dewey Classifications
Other Classifications
PO Line

Fund Information

Receiving Operator

Institution

ALMA REPORTS

Like many Library Management
Systems, ALMA has robust analytics

Queries the system to create lists of
library items within specified
parameters

Initial reports need to be designed

After they’'ve been created, they
can be saved or adapted

Get to know fellow colleagues who
regularly build and use reports

Team Work Makes the Dream Work



CIRCULATION REPORTS

Most important areas to remember are

O
/| setting the Criteria and checking Filters

g @ GovDoc Checkout Home  Catdog | (IN RED)

Prompts  Advanced ® P CI l'd m e'l'el'S
4 SubjectAre-. O flv » T ¥ (] MMSID
4 maens 4 Selected Columne * Location Code (Prompted)
14 Physical Item Details

Holding Details ibli ic Detai i i i L Bq rco d (2)
Item Creation Date i i { i i i
Hem Modifcatin Date * Number of Loans (In-House & Not)
ey Lt * LastLoanDate
Location
Temporary Location 4 Filters L Permdnenf CG" Number
Bibliographic Details . . N S o o o o o °
LG Classifications AND; t::::;r; ;0:@:; T:;l?;ti: / :‘; ::1 eNULL, d; da; dc; dem; dep; ddisk; di; dip; dizp; dic; do; doc; dov; drom; ds; dsm; dsp; dsy; du; dum; dup; duy; duyp; duz; duzp N U m be r Of Re n ewq IS
Dewey Classifications ANDT Location Name is prompted > Tiﬂe

e Auvuthor
* lLifecycle

Click on Results Tab to Run

Options to exportin Excel, CSV, Tab
Delimited, or XML

¥ ot




HOW IS THIS DATA HELPFUL?

* BUILD COLLECTION VALUE AMONG COMMUNITY AND ADMINISTRATION

* GAUGE USAGE AND PROMOTE COLLECTION MATERIAL

® SUPPORT DECISION-MAKING FOR NEW SELECTIONS OR DESELECTIONS

L
-«
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* SUPPORT DECISION-MAKING FOR WEEDING STRATEGIES
o N e AID IN RECOMMENDATIONS FOR SUPPLEMENTAL MATERIAL
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E& STATE LIBRARY \ 6 = o § 2 DISCARD LIST MATERIALS

Services Grants Collections Work With Us About Library Visit Us Ask a Librarian

Home Our Collections Government Publications Federal Depository Library Program Disposal Instructions

* Making connections between reports
DISCARD PROCEDURES FOR CALIFORNIA SELECTIVE FDLP LIBRARIES

il |
Materials to Omit from Disposal Lists

* The list contains material already
cleared through a time consuming
step in the approval process

Disposal lists, with the noted exceptions, need not include the following materials, and can be disposed of without offering them to the CSL or California’s other selectives. Offering them to
public libraries or educational institutions in your area before recycling or discarding them is encouraged.

« Superseded materials. o Mqteriqls Sﬁ" need be Offered to

« Pamphlets (i.e., print publications less than 24 cm tall with at most 20 pages) held at least five years.

o L] °
« Microfiche held at least five years, unless discarding a long run of a particular title (five or more years or 100 or more numbers of a serial). qulfornlq seIeChves ih rough
» CD-ROMs and DVD-ROMs held at least five years.
« Congressional committee hearings and prints classified Y 4, issued after 1960, and held at least five years unless they are about: CA I' DO C . I' q n d to th e Iqrg er G PO

o California or California issues (e.g., federal water allocations in the western states),

L]
o American Indians in the western United States, or C O m m U n Iiy

o Amajor historical event or issue (e.g., Kennedy Assassination, Irag War, Social Security reform).

. (] ]
Materials to Offer California’s Selectives but not the CSL Saves Reglonals Time

o ° L] .
The materials described below need not be offered to the CSL, but would be offered to California’s other selectives. Each list is updated periodically. Please offer materials to selectives via o |.IS|' IS U p d Cﬂ'e d pe Il O d | C q I Iy
CALDQC-L as you would other offers not claimed by the CSL using the standard disposal list format. Both CALDOC-L offers and the standard format are described later in these procedures.

« Materials previously offered to the CSL by selectives as listed in our Previous FDLP Disposal List Offers list. G— Y A LMA can h el p i-a rgei- m q-l-e ri a I on :I-h e

« Congressional Record volumes not included on, or having the condition requested in, our CSL Congressional Record Needs list.

« Serial Set volumes not included on, or having the condition requested in, our CSL Serial Set Needs list. Iisi. .I.hq.l, is fOUﬂd in your Co"ecﬁon
using analytics




. EXAMPLE OF REPORT

9 preViOUS|y approved discards Home Catalog Favorites w  Dashboards w

Criteria Results | Prompts  Advanced

4 Subject Ar-.. Q » E 7 OH

~ L}

[ 4 ] R
4 wd Physical ltems 4 Selected Columns

W Physical Iltem Details

m Holding Details Bibliographic Details Holding Details Physical Item Details | Temporary Location Location

I Item Creation Date : MMSId{F E Author4F & Title 4} ¢ Publication Date £ f Publisher {3 & Permanent Call Number Type 43¢ £ Permanent Call Number 3 &  Barcode 4} & Temporary Location Name £+ & Location Name 43¢

W item Modification Date

W Library Unit
9 Location

W Temporary Location

0 LC Classifications
0 Dewey Classifications
W Other Classifications
i PO Line

9 Fund Information

¥ Receiving Operator
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I Institution

LET’S DO A DEMO!




FINAL THOUGHTS

* PRACTICE MAKES PERFECT, ASK FOR HELP
* LOCAL PRACTICES MATTER
* BUILD SUPPORT USING DATA WHERE YOU CAN

e THERE ARE MANY WAYS TO RUN REPORTS, GET CREATIVE
® * QUESTIONS 2
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