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Follow intuition where it leads
Find a theme that interests you
Find ways to focus on regional and local 
issues





Identify local grants that may help fund your 
event

◦ At NMSU this was a Southwest Borders and Cultures 
Institute Grant
◦ By starting the planning early, we were able to apply 

for this grant in plenty of time and received 
$2773.50

Subject specialists – Military Services/History Lib.
Faculty on campus – Military/History
◦ Provided cadet ushers for the keynote event
An opportunity to highlight emeritus faculty 
accomplishments - History Emeritus
Public library – Community talk
Public schools – History and Government students
After the event, share knowledge with others



Start early – We started a year ahead
Create a timeline for events:
◦ Grant deadline
◦ Speaker dates
◦ Events
◦ Publicity  
Take it one step at a time
Work with colleagues to share the burden
◦ We established a Centennial task force

Involve staff early in the process
◦ At NMSU we worked with staff from the Government 

Documents Unit as well as larger Reference and 
Research Services department

Give staff a stake in the process
◦ Staff talents – organizational and creative



Create posters and flyers
◦ We used postcards from GPO for our mailings
Create a program for your keynote speaker
Send out invitations to campus personnel, 
friends of the library, VIPs
Video the main events
Take plenty of photos of all events
Advertise the event in library, campus and 
community publications before and after the 
fact.



Follow intuition
Look to your local community
Start early but not too early
Order promotional materials from GPO
Contact local schools
Work with emeritus faculty and campus faculty
Create displays for the events
Expect to spend time monitoring staff activity
Encourage staff participation in creative work
◦ Choosing documents for displays
◦ Poster and program design

Looping PowerPoint 
presentation in NMSU Library 

lobby



Highlight documents 
of historical interest

Railroad Surveys from the U.S. 
Serial Set

We involved two elementary classes and one 
high school class and started with an 
introductory Power Point presentation
We developed questions in advance
We carefully arranged the documents in the 
stacks to make them easier to find
Students found the documents, researched 
the questions and gave group presentations
Teachers walked away with GPO flyers, 
Centennial pads, pens and a list of valuable 
websites to consult for Government 
Information



Last minute addition to scavenger hunt Power Point

This cartoon was drawn by U.S. Army Private  Ted Geisel 
(Dr. Seuss) originally printed on the backside of NEWSMAP, distributed by the

United States Army Orientation Course, overseas edition, volume II, number 29
[week of October 28 - November 4, 1943]. (USDA)

NASA Puzzles:
◦ NAS 1.83:NP-2009-6-089-GSFC/ The Moon
◦ NAS 1.83:NP-2008-10-054-GSFC /Our Blue Marble
◦ NAS 1.83:NP-2008-3-010-GSFC/ Texas
◦ NAS 1.83:NP-2008-3-011-GSFC/ Bhutan
Games:
◦ NAS 1.2:T 69/2/KIT/Space Travel Hazards
◦ HE 20.402:SM2/KIT/2009/Ready Set Listen
Puzzlers:
◦ D 12.2:F 59/The American Flag
◦ What is the ball at the top of the flag called and      

what does it contain?



Y 1.1/5:109-322/Hurricane Katrina
◦ What other category 5 hurricanes have struck 

Louisiana? 
Y 4. G 74/6:C 86/2/pts.1-4/Organized Crime 
and Illicit Traffic in Narcotics
◦ What was the Cudak responsible for?
FA 1.2:W 27/4/791-86/Washington 
Architecture
◦ What does the W stand for in the SuDoc number?
◦ Why would Fine Arts be important in a 

Government Documents Collection
Y 4. G 74/6:C 86/2/pt. 5/Organized Crime 
and Illicit Traffic in Narcotics
◦ What were the 4 main growing regions for opium 

poppies in 1964? Where were the labs?

Alma d’Arte Charter High School
Students participated in scavenger
hunt and prepared presentations.



Professors Emeritus Dr. Louis R. Sadler and 
Dr. Charles H. Harris III

with introduction by Kathy Brazee Bayer, 
Government Printing Office

Award-winning historians will discuss how 
they use government documents to uncover 
new information about turbulent periods in 
Borderland history.

We featured several of their books in displays.

Book images from Amazon.com

Afternoon talk in the Government Documents Unit

Reception after
the keynote

address and the
video excerpt of 
Heroes Hispanos

General Baca with librarians, holding the handmade flag



Be afraid to go out on a limb
Take on more than you can handle
Ignore leads from colleagues
Neglect publicizing the event to your 
colleagues  
Take it personally when only a few show up at 
the party

Complete grant requirements
Thank your staff and others who helped
Organize all information that you’ve gathered 
and produced
Save copies of videos and photos 
◦ NMSU was requested to supply the video of General 

Baca to the national Guard Archives in Arlington VA



Take your staff to lunch!
Send out thank you notes to task force 
members.
Share your photos
Share information with others
Look forward to the next 100 years!
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