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Contributor
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Speakers

* David Walls, Preservation Librarian, Library Services & Content
Management (LSCM), U.S. Government Publishing Office (GPO)

e Jessica Tieman, Digital Preservation Librarian, LSCM, GPO

e Carmen Tinker, Government Documents Librarian, Washington State
Library
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Digital Content Contributors:

Libraries choose to digitize “Provide digital content to GPO for
Government publications for their ingest into FDsys/govinfo. The

own digital collection development  Contributors provide content that
to meet the needs of their own meets GPO specifications for ingest
local user community. into the repository. GPO provides

ongoing access and preservation of
the digital content.”
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Digital Imaging

Access and Preservation

* Increases discovery and access of document content through digital
online search and discovery methods.

* Creates digital surrogates that provide security for fragile originals and
special collection items preserving their historic and potential monetary
value from degradation through use.
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govinfo

 Contribute to the National Collection of Digital Government Publications.

* Local access and preservation efforts of libraries now have a national
context.

* Content has a higher level of preservation in GPO’s ISO 16363 certified
digital repository.
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Digital Content Contributor Process Overview

Jessica Tieman
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gOVlmO Browse About Developers Features Help Feedback

Download Content Details
POF Summer in the Life of Wild Mallards
BmoDs
[ PREMIS
Bz
Summary Document in Context @
Actions
s Executive
& Browse Government Executive Agency Publications
Publications
149.2:M 29/2
@ Help Government Author Interior Department, Fish and Wildlife Service
B CGP Record Publication Title Summer in the Life of Wild Mallards
Date Issued January 1, 1989
Share

Rights Statement This document is a work of the United States Government and is not subject to copyright

pursuant to 17 USC 105

GPO Partnership This content was digitized and made publicly available through a partnership between

the U S. Government Publishing Office and Washington State Library.
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GPO
Partnerships

*Propose content to be
contributed.

*Discuss digitization
methods.

*Disucss frequency and
volume of content to be
deliverd.

*Discuss availability of
metadata.

*Discuss resources and
capability to package
content.

*Discuss collection

Digitally Image
Content

Refer to GPO’s Digitization
Guidelines Document for best
practices.

https://www.fdlp.gov/file-repository/about-

the-fdlp/miscellaneous-informational/2813-
guidance-for-contributing-digital-content-to-
fdsys-govinfo

development priorities
and timeline.

Content Contributor Process

Partnership

Agreement

GPO and Library sign
MOA to proceed with
partnership.

Verify Package

Quality Content
GPO verifies that Follow packaging
digital images guidelines for
mfee.t FAFG submission to GPO.
minimum https://www.fdlp.gov/file-
compliance and repository/about-the-
file format fdlp/miscellaneous-

informational/2992-
packaging-guidance-

requirements.

Send to GPO

Completed packages
arrive to GPO through
hotfolder submission.


https://www.fdlp.gov/file-repository/about-the-fdlp/miscellaneous-informational/2813-guidance-for-contributing-digital-content-to-fdsys-govinfo
https://www.fdlp.gov/file-repository/about-the-fdlp/miscellaneous-informational/2992-packaging-guidance-09252017-final
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Where to Find Guidelines

Access U.S. Government information |
on the goanc on the shelf. @
Go to FDLP.gov

Go to “Preservation” Guidance for Packaging Digital Content for Submission to

. . FDsys/govinfo
Go to “Guidelines & Best
The following guidance is for Digital Content Contributer Partners to utilize when packaging or

P ra Ct i Ce S” > preparing digital content for transfer of the digital content to the U.S. Government Publishing Office
(GPO) for inclusion in govinfo. In order for GPO to submit content to the preservation repository,
packages must be properly formed, and files must be named appropriately. Following the packaging
guidance will assist GPO to submit content into govinfo effiencently.

govinfo Packaging Structure

htt pS ://WWW-fd I p . gOV/fi I e- Content in govinfo must be packaged in a specific structure. A package must include:
r.e p o s ito r.y/a b O u t_t h e _ - ggﬁge;;r;;e:z:f;zbﬁ;dgi::dfm the master preservation files (TIFF or
. . . + pdf-submitted folder: access denivative files (PDF or PDF/A)
fdlp/miscellaneous-informational/2992- . %m?im-m%emm continsthe mare xuul metaata nd template xanl (KML)
es (if provi

packaging-guidance-09252017-final * thuanbrils submitted (80<129 pixelsjpeg) (fprovided)

Other renditions can also be included in a package but are less common: additional file formats may be
approved or requested by GPO.

govinfo File Naming Conventions

All files within the same package should be named with the same “stem™ name. For example. if a given
package represents a bill called “HE. 1. all files within that package should be named similarly:

hrl.pdf
brltxt
hrl htmi

Using these naming conventions will ensure that each package makes its way into the proper rendition
and that the system can recognize that all files belong to the same package.

All nackares and files within nackases should he named with the followine convention-
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Packaging Basics

JPEG2000

marc.xml

Thumbnail
JPEG

pdf-submitted

J

ipeg2000-submitted

N

metadata-submitted

b thumbnails-submitted
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 What Master File Format should | use?

* JPEG2000 is the preferred file format, file extension .jp2 (ISO/IEC
15444)

* This file format can be produced from TIFF in Adobe Photoshop
but the default settings must be changed to produce .JP2, not .JPF
(an extension of JPEG2000 which is not used for preservation
master images).

* What if my library does not provide cataloging for these materials?

 When partners provide content that has not been cataloged, the
timeline from the point at which content is delivered to GPO and
it is ingested into govinfo is significantly increased.
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* What if | only have a few publications or a single publication to
contribute?
* GPO is happy to receive as few as one publication from any library
partner.

* When will my content appear on govinfo?

* The timeline for public availability on govinfo will be addressed
prior to signing the MOA. Many factors impact how quickly
content can be made available, including collection development
priorities and metadata availability. The more complete a library
can provide content to GPO (including packaging and metadata),
the more expedient ingest to govinfo will be.
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Download Content Details
Summer in the Life of Wild Mallards

PDF
1 MODS
[3l PREMIS
B ZIP
Summary Document in Context €@
Actions
Branch Executive
@ Browse Government Category Executive Agency Publications
Publications
SuDogc Class Number | 49.2:M 29/2
© Help Government Author Interior Department, Fish and Wildlife Service.
B CGP Record Publication Title Summer in the Life of Wild Mallards
Date Issued January 1, 1989
Share ]
Rights Statement This document is a work of the United States Government and is not subject to copyright

pursuant to 17 USC 105,

GPO Partnership This content was digitized and made publicly available through a partnership between
the U.S. Government Publishing Office and Washington State Library.
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Mame

ArmyCorpsofEngineers-MorthwestsectorM e, 10-22
DepartrentOfEducation-Foreignlanguageeducationindmericanhighschools
FishAndWildlife-ASummerlnTheLifeCfWildMallards
FishAndWildlife-PacificsalmeonManagement
MaticnalParkService-MotoristsguideMountRainierMationalPark\Washington

Date modified

5/23/2019 7:48 AM
3/5/2019 812 AM
4/23/2019 8:40 AM
4/30/2019 2:30 PM
2/6/2019 7:531 AM

Type

File folder
File folder
File folder
File folder
File folder

Size
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Example > Content Subfolders within
Package

Mame Date modified Type
Jpeg2000-submitted 4/23/2019 2:40 AM File folder
metadata-submitted 4/23/2019 8:40 AM File folder
pdf-submitted 472372019 2:40 AM File folder

thumbnails-submitted 47232019 8:40 AM File folder
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@ FishAndWildlife-ASummerinThelifeOfWildMallards001
@ Fish&ndWildlife-ASurmmerlnThelifeOfWildMallards002
@ FishAndWildlife-ASummerlnTheLifeOfWildMallards003
@ Fish&ndWildlife-ASurmmerlnThelifeOfWildMallards004
@ FishAndWildlife-ASurmmerlnTheLlifeOfWildMallards005
@ FishAndWildlife-ASummerlnTheLifeOfWildMallards008
@ Fish&ndWildlife-&SurmmerlnThelifeOfWildMallards007
@ FishAndWildlife-ASummerlnTheLifeOfWildMallards002
@ Fish&ndWildlife-ASurmmerlnThelifeOfWildMallards009
@ FishAndWildlife-ASurmmerlnTheLlifeOfWildMallards010
@ FishAndWildlife-ASummerlnThelifeOfWildMallards011
@ Fish&ndWildlife-&SurmmerlnThelifeOfWildMallards012
@ FishAndWildlife-ASummerlnTheLifeCfWildMallards013
@ Fish&ndWildlife-ASurmmerlnThelifeOfWildMallards014
@ FishAndWildlife-ASurmmerlnThelifeOfWildMallards015
@ FishAndWildlife-ASummerlnTheLifeOfWildMallards016
@ Fish&ndWildlife-&SurmmerlnThelifeOfWildMallards017
@ FishAndWildlife-ASummerinTheLifeCOfWildMallards012
@ FishAndWildlife-ASummerlnTheLifeOfWildMallards019
@ FishandWildlife-ASurmmerlnThelifeOfWildMallards020

4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM
4/15/2019 1:45 PM

JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File
JPG File

Example > Content Files within Subfolder

2,583 KB
74 KB
202 KB
1,560 KB
1,142 KB
1,121 KB
1,154 KB
1,461 KB
1,060 KB
1,378 KB
393 KB
1,807 KB
1,245 KB
640 KB
1,203 KB
1,345 KB
771 KB
71 KB

35 KB
445 KB
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Example > MARC XML

Qutline

Element name filter

| @ marcicollection “hitp:/ /. loc.gov/MARC21/slim’
4 @ marcirecord 01074cam a22003251a 4500

@ marctleader 01074cam a22003251a 4500
@ marc:controlfield "001% 22094577

@ marc:controlfield 0037 OColC

@ marcicontrolfield 0057 20091211141937.0
@ marc:controlfield "0087 90071851989 doua j f000 0 eng d
@ marc:datafield 035 (OColC)22094577

@ marc:datafield 0407 IDU

@ marc:datafield 0437 n-us—

@ marc:datafield 0497 WRIA

@ marc:datafield "0507 QLE9G.AS2

@ marc:datafield "074" 0612

@ marc:datafield "0867 I43.2:M 29/2

@ marc:datafield “100° Olson, Kent.

@ marc:datafield “2457 A summer in the life of wild mallards.
L}

L

L

®

L

®

L

L

®

L

®

L

marc:datafield “2607 [Washington, D.C.7 :

marc;datafield “3007 14 p. :

marc:datafield “500° Cover title.

marc:datafield “5007 &guot;Art and text by Kent Olson&quot;—P. [i]
marc;datafield “5007 &guot;Published in cooperation with the Grand Teton
marc:datafield “5007 Shipping list no.: 90-0313-P.

marc:datafield “650° Mallard

marcidatafield "650" wildlife refuges

marc:datafield “710° LS. Fish and Wildlife Service.

marc:datafield 7407 Wild mallards.

marc:datafield 307" .b31081885

marc;datafield "2457 I 49.2:M 29/2

A A A A "
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g ovinfo Browse About Developers Features Help  Feedback

Download Content Details
Summer in the Life of Wild Mallards

PDF
1 MODS
[3l PREMIS
B ZIP
Summary Document in Context €@
Actions
Branch Executive
@ Browse Government Category Executive Agency Publications
Publications
SuDoc Class Number 149220/ <uumm—
© Help Government Author Interior Department, Fish and Wildlife Service.
B CGP Record Publication Title Summer in the Life of Wild Mallards
Date Issued January 1, 1989
Share ]
Rights Statement This document is a work of the United States Government and is not subject to copyright
pursuant to 17 USC 105,
GPO Partnership This content was digitized and made publicly available through a partnership between h

the U.S. Government Publishing Office and Washington State Library.
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* File naming seems complex; the character limit is being
reached!

* The guidelines are just a suggestion; it is most
important that each package be named 1) in “human-
readable” way that allows for differentiation from other
packages 2) consistently.

* What happens if | need help?

* GPO is happy to troubleshoot and help with packaging
difficulties.

* What if my metadata is not in marc.xml| format?

* GPO can accept metadata in a variety of methods; marc
files, spreadsheets, etc.

* Other questions?



Digital Content
Contribution

Carmen Tinker, Washington State Library



Why Digital Content Contribution?

e Generally interested in partnering with GPO, but have
very limited staff time and resources

e We were already digitizing microfiche and fragile print
publications when requested through interlibrary loan

o We were storing files on a local server and linking to
them from our catalog

e If we'realready digitizing documents, why not share that?



Benefits of Partnership

e Allows for much wider access to publications

e Good fit with both our library’s strategic goals and our
role as Regional

e Feasible way to contribute to the FDLP community given
our limited resources

e Passonfile storage and maintenance responsibilities

e Positive press/recognition



Initiating the Partnership

e Consulted with appropriate staff within our library
e Reachedout to PreserveFedlnfo@gpo.gov

e Had afew conference calls with staff from GPO about our
proposal, their requirements, and the process

e Sent asample of digitized files to GPO for review

e Approval of proposal by GPO



Formalizing the Partnership

e Received adraft Memorandum of Agreement from GPO
e Memorandum of Agreement approved and signed

e Received credentials for SFTP from GPO

e Learnedto properly package the files for submission

e Worote internal procedures and communicated new
process to all staff involved

e Submitted first publication!



An Overview of the Contribution Process

e Importantfirst step: make sure the document is not
already available online

e Scanthe document to the appropriate standards
e Package the files appropriately
e SendviaSFTPto GPO

e Receivealink to the publication on govinfo



Key Scanning Standards

e Digitize print over microfiche if both are available
e 400dpi
e Incolor

e Jpeg2000 file format



Packaging Files

e Ourscanneris older, so we scan as tiff files
o Convert tiff to jpeg2000
o Convert tiff to pdf
e Getamarc.xmlfile from the catalogrecord
e Name files following convention

e Setup proper folder structure



Submitting Files

e Send an email heads-up to GPO contacts

e SubmitfilesviaSFTP

e Receive an email with a link to the new publicationin
govinfo

e Update internal statistics



Guidance from GPO

e Documentation available from FDLP Partnerships page

o Guidance for Contributing Digital Content

o Guidance for Packaging Digital Content for Submission

o Digital Content Contributor MOA template

e Ask questions: PreserveFedInfo@gpo.gov


https://www.fdlp.gov/file-repository/outreach/fdlp-partnerships/2924-digitization-guidance-final
https://www.fdlp.gov/file-repository/outreach/fdlp-partnerships/2925-packaging-guidance-v2
https://www.fdlp.gov/file-repository/outreach/fdlp-partnerships/3042-digital-content-contributor-moa-template

Maximizing Impact with Limited Resources

e Publications are being digitized anyway; packaging and
submitting files takes ~15 minutes

e We average one publication a month, so the workload can
fit into even the busiest months

e Ifeverylibraryinthe FDLP contributed one digitized
publication a month...



Questions?

Carmen Tinker
carmen.tinker@sos.wa.gov

360-570-5561
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Questions?



