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Celebrate, Reflect, and Promote your Library
  

Be it for one year or one hundred years, anniversaries provide excellent opportunities to
promote your library and the Federal Depository Library Program (FDLP) with public displays
and events. They are a time to celebrate and a time to reflect past achievements, recognize
present achievements, and announce or re-emphasize future plans.

  

GPO is proud to serve these libraries in their long-term commitment to making Federal
Government information available to the public through the FDLP. GPO has developed and
collected a variety of tips and suggestions in order to help your depository celebrate your
milestone, reflect on your library’s evolution, and promote your library’s resources and services.

      

  

Celebrating and promoting your library’s anniversary is not only a good time for you and your
staff to celebrate your milestone and reflect back, but it is an excellent opportunity to promote
the services of your depository to new and existing patrons. Additionally, it is an excellent
opportunity to educate those around you on the importance of Government documents, be it the
everyday patron, the university administrators, or local government officials.

  

Take this time to not only celebrate, but reflect on your library’s rich history. Is your library’s
history documented? If not, take this opportunity to do some research and gather/document that
for future generations.

  

Here is a variety of tips and ideas to help you promote your library’s anniversary.
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  The Basics
  

Listed below are some valuable tips for any library to utilize when planning their anniversary
celebration. GPO encourages all libraries to utilize all of these methods when celebrating their
anniversaries. These are referred to as “the basics.”

    
    -  START EARLY! Clearly define objectives for your anniversary celebration and draft an
action plan, complete with a budget. Be sure to include responsibilities for each aspect of the
anniversary celebration as well as a timeline.   
    -  Plan your events around times when you can gather the maximum number of participants.
Stay away from summer or winter break on campus. Stay away from national holidays, major
city or town events, etc.   
    -  Plan your events with an eye to media coverage. Concentrate on local media outlets to
which your anniversary is the most newsworthy. When writing a press release, keep it short and
succinct. You may choose to utilize the press release templates  or portions of them
provided by GPO. Call local and regional newspapers and magazines, targeting the section of
the publication most likely to be receptive to your story. Don’t forget to inform local radio stations
about events associated with the library’s anniversary.
 
    -  Create signage for your library's entrance or put up an anniversary page on your
institution’s Web site. Promote the event well in advance to create awareness and excitement.
Need a high resolution version of the FDLP eagle  or the Easy as FDL logo ? GPO has a
variety for both print and electronic format on the FDLP Desktop. 
 
    -  GPO offers special promotional items just for anniversary celebrations, such as postcards
, letterhead
, 
certificates
, and 
plaques
. Libraries can request these items from the FDLP Desktop. 
Anniversary certificates
will be provided upon request for any year. 
Plaques
are sent for milestones in 25-year increments. 
 
    -  Have a reception, party, symposium, an opening, or any other event that will make your
anniversary newsworthy, and invite local and regional dignitaries. Let the media know who will
be attending. Don't forget to invite journalists to your event. If you would like a representative
from GPO to attend, please fill out our Request for GPO Participation form  on the FDLP
Desktop in advance.
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    -  Share your celebrations and ideas with the community. Add your anniversary to the FDL
P Community Event Calendar
! Take pictures of your event. Write an article that captures the festivities and 
share it with GPO
. Offer to present your ideas at an upcoming Depository Library Council (DLC)
meeting/conference.
 

  

  Outside the Box
  

Listed below are some unconventional celebratory tips that will help any library add some
pizzazz to their anniversary celebration. GPO encourages all libraries to utilize any or all of
these methods along with “the basics” when planning anniversary celebrations. Think of these
as your mix and match grab bag.

  Spreading the Word
    
    -  Develop a logo that is exclusive to the anniversary celebration. Incorporate the FDLP
eagle  or
the 
Easy as FDL logo
. Utilize the logo on all of your promotional materials.
 
    -  Does your library have a newsletter? If your library is associated with a larger institution,
do they have a newsletter? Feature the event early. Consider placing teaser articles in the
newsletters months before the events, giving more and more information as the event draws
near. 

  
    -  Create displays in and around the library that feature Government documents resources.
Reference how long your library has been servicing its patrons and your library’s upcoming
anniversary, and link that to the vast number of resources and services available to the patrons.
Set up displays in other areas of the library, away from the depository. Incorporate publications
that aren’t from the depository.   
    -  Develop posters about the event. Display the posters through the library. If your library is
associated with a larger institution, inquire about displaying posters around the institution. Take
posters to local community events and arenas, i.e. malls, sporting arenas, community centers,
government offices, etc. If your budget doesn’t allow for the creation and printing of posters, 
order promotional posters
from GPO. Can you incorporate local themes?
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  Possible topics for displays include:                              
    -  Did You Know? (interesting facts about the depository)  
    -  What Can You Find Here? (interesting topics or resources available)  
    -  What is a Depository Library? Here We Are!  
    -  Who Should Use a Depository Library? (Highlight publications that are of interest to
various professions, college majors, those seeking citizenship, etc.)   
    -  This Month in History… (Link available publications and resources to historical events, or
link available publications and resources to events that occurred around the opening of your
library.)   
    -  Growing Through the Years (a look at historical publications through the years and some
of the newest publications available)   
    -  A Local Flare (Highlight some of your publications that would have local interest.)  

  
Possible types of displays include:                           
    -  Poster Displays  
    -  Bulletin Boards  
    -  Glass Cases  
    -  Small table displays in a central location in the library  
    -  Window Displays  

    
  
    -  Create flyers about the event. Display the flyers through the library. If your library is
associated with a larger institution, inquire about displaying flyers around the institution. Take
flyers to local community events and arenas, i.e. malls, sporting arenas, community centers,
government offices, etc. Place flyers in a colorful basket with candy or an eye-catching
giveaway.   
    -  Running low on funding? Create flyers, bookmarks, or posters on your computer using
cardstock or colorful printer paper.   
    -  Utilize the screen savers on your library’s public access workstations. If your library is
associated with a larger institution, inquire about utilizing screen savers on computers around
the institution.   
    -  Set up a computer in a lobby or non-quiet area, and play the Easy as FDL promotional
video  on loop. In the same
area, provide flyers, etc. about your anniversary events.
 
    -  Contact local government offices and inquire about mayoral proclamations. Inquire if the
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offices would be able to assist in the event’s promotion. Your library’s milestone should be of
great importance to your local government, as your library serves an important role for the
citizen’s of your city or town.   
    -  If your library is associated with a larger institution, such as a college or university,
coordinate with the student/alumni affairs office or administrative offices to see how they can get
involved in promotion of the event, sponsoring, donating, and more.   
    -  Publicize your events to the people around you using the communication channels at your
disposal. Send mass emails to the faculty, students, and staff around your library. Does your
library have a mailing list? Send out announcements. Does your library have a social networking
site? Send out bulletins and alerts to your library’s online friends. Does your library have an
email distribution list? Does your staff post to blogs ? These are all methods that involve
little to no cost but reach a wide audience.
 
    -  Whatever products you create, from flyers to PowerPoint presentations to bookmarks,
remember to use lots of color, graphics, and variety. The key is to be eye-catching.   
    -  Network. Contact other depositories and share ideas!  

  Events and Activities
    
    -  Get the rest of the library involved! Generate interest and excitement outside of the
depository. Your fellow librarians will be happy to assist in talking up your depository’s event.
 
    -  Offer and publicize library tours. Fashion the tour around your library’s history and its
anniversary. Involve other areas of the library, outside of the depository.   
    -  Hold contests, and offer games. Who doesn’t love to win prizes? Be creative. Incorporate
local themes. Suggestions for contests and games include:                       
    -   A contest for students/patrons to design an anniversary logo or poster  
    -  A drawing - Each time a patron visits the depository, they can fill out an entry.  
    -  A GovDocs scavenger hunt - Find the book about…  
    -  A coloring contest for smaller patrons (the FDLP eagle or Ben’s Guide  graphics)  
    -  An essay contest - What’s your favorite Government document?  
    -  Guess the # of GovDocs in the library! (like the jelly beans in a jar)  

    
    -  Are you a public library? Promote this as an event for families. Get the rest of the library
involved with contests, story time, games, etc.   
    -  Organize special guests and lecturers. Invite GovDocs professors to speak on interesting
GovDocs topics.   

  After the Celebration
    
    -  Document everything you have done. When the next milestone comes along, your
successors will be thankful. If you will be the one planning the next celebration, the
documentation will serve as a great refresher.   
    -  Create a feature page on your library’s Web site. Include fun photographs, articles,
testimonials from participants, etc. If you can provide video or sound on your Web site, all the
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better.   
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