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The U.S. Government Printing Office provides promotional materials at no charge to Federal
depository libraries to increase public awareness of the Federal Depository Library Program
(FDLP).

How to Order Promotional Materials
1. There are two options available to begin shopping for promotional materials.
- Login first, using your depository number and internal password before shopping.
(Recommended option).

- Shop first, then login. (You will be prompted to login when adding an item to your cart).

- From the top main navigation menu, go to: Outreach > Promotional Resources > FDLP
Promotional Materials.
- Browse through the "Categories" and select an item you would like to order.

- Once selected, choose a "Quantity" and click "Add to Cart". You will now see the items
available in your cart (update quantities and/or delete items as necessary directly in the cart).
Use the breadcrumbs at the top of the cart to navigate back and add more items to your cart.

- When you are ready to place your order from the "Cart", choose the "Checkout" option on

the bottom of the screen. You will then be taken to the screen below. Be sure to double check

your information. The default "Shipping Address" is the same as your "Contact Information". We

realize that your shipping address may need to be different from your "Contact Information”

address. If you need to add a specific shipping address, click on the link to "Add a new Shipping
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Address". Once your shipping address is updated (if need be), or if you are ready to confirm
your order without making and address changes, click the "Next" button on the bottom of the
screen to confirm your order.

Checkout

Bam e ZEU Cuantity / Update
Depository Library Decal (Glue on Front) DECC 1 _ $ v
Classification Chart Poster P :1 $ |:

Contact Information
Irstitunian: i
Full Mame; Adelade Hasse

FEIZF Mok Capitnl 51 N
Mall Stap; 10LF

'l.".'35-|"||r'll.:||.l:ll'l. DT 20005
Urited Stetes

Fruione: 202-512-1185

Adrress:

Email: ahasse@gpo.gov
{Uadate addrass]

S ng Informatian
Please select a Shipping Addre

o, — Default (Same as Contace
= imfarmetion)
sL]ew Shipping &dorecs.

- You will now have one final opportunity to confirm your order. Feel free to add any special
notes in the text box, then click "Confirm Order".
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C hec kot
M ame KU Quantity
Depository Librany Decal (Clue on Frant) DECLT |
Classification Chart Postor POl 1

FLEASE REVIEW THE PROVIDELD DATA AMD CONFIRM THE QRIJER!
shipping Address: Adelade Hazoe
732 Marth Capitol 51, mw

Mall Srope IDLP
Washingran, District Of Colurmbia 20005

Hease ledve 4 Aote 16 s with waur erder | Fyau want Lo

Special Instructions for shipping, Attn, etc.

=)

link- toOnee jioe) Oochéir gtaiils blidérioysaawibseerdel bamaoy!' messe~a Clink tha "Enllaw thie
Thank vou for vour orcler.

W vour order has baen succasshully plac

& confirmation eémal has been sent 2o ahasse

Follcw thid link ta witw the Grd@

Sumndmg"ipdise d ©rdtreSemmani agtsssem e dorjicalstvengisd-a1 Priebkoyy adgmunt:'Order
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Orcler Summanry

U, Gavernrment Printing Office
732 W, Capivgl Strert, W

Washinguon, DistricL O f Colurniia 20401

Order Informatian
Order Mumiger
Qrder Date:

Cirder SLatus:

Customer lnlormation

Contact Infarm atinn
Emiail

Library Hame

Lilborary Mumber,

Title

Farst Harm

Last Hame

adinass

Address 2

City

SraTef Frosncef Regi on
Zipd Fostal Code
Country

P

Qrder ltems

oy Ham &

ahasse@gpo.gov
M

AFF

pir.

Afalade

Haszae

732 Marth Capiual Sr. MW
Al Brop 1DLF
Washingtan

oC

20401

Uritad Stakes
2025120000

1 Depository Library Decal (Glue on Frant)
1 Classificaion Cham Poster

"Promioo@aley blistAogoinatr rife mghibhaBtipaingaidormationybaed Ogisdimiormation; click on

O3
Mondany, Q% Falruary 20006 07 04
Conlirmed

Shipping Address

Address
ik mame
Library Bame N
Librarmy Number i
First Mame: Adelade
Last Mame Hasge

address 1; 732 North Capital St woer

sfdrecs 2 Mail Svep IDLP
Cany Washingron

Stake/Frovinee
JRegion
Ziptrostal oo,
20401
Cade

Country United 2tates
Phrane. 202-5120000

SKU
DEQCO0
PO
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Customer ACCount: Adelade Hagae

IE Account Informariom

Here yau can update vaur Billing infonm 48 oo

@ shipping Information

Here you can add and maintain shipping sddreszes.

L:-:I Order Informati omn

Search
ﬁi‘;y,w Qrder Date: O, Febreary 2005 Order Status: Confirmed
Crder Mumber; SO001113
your ber to | ut when you are finished ordering promotional materials or managing
User Menu for B?c?ermg

Before you begin ordering promotional materials, here is some helpful information to note
before navigating through the store. Once logged in, a "User Menu" will appear in the right-hand
navigation menu as demonstrated below. To get to the front of the store to view products while
shopping, click on "Order Promo Materials". If you need to get back to your shopping cart at any
time, simply click on "My Cart" from the "User Menu". To track all of the orders that you have
placed, click on "Promo Order History" available from the same menu. You can also manage
your account information and shipping information from the "Promo Order History" menu item.
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User Menu

Qrder Promo Materials
w Oy Cart
Promo Qrder History

6/6



